USOE ~

Elementaxry
Grade Book

A%

Updated - 2012




C) Utah % Education

SIS 2000+
Table of Contents
T e [T o1 o T o 4
[ e To T 111 T N L PR 4
Attendance APPlICAtION......cciiiiiiiiiiiiiiiiiiiirieeeeeeeerereeeeeeeeeeeteeteeeeetrssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssnns 5
PN A =Ty Lo F T Lol I =T 41 i o N 6
LG To T =0 Yo QY= U o 7
Define Subject Template..............ccuueervvsueeerisseeevsssuersssseerssssuennes . 4
Academic Marks Definition................ceeeeeueeeeeeeeesesssssssssssssssssssssssssnns 8
Important Grade Book SEtUP INfOIMALION ...ueeeesrsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 11
Edit / NeW SUDJECE TEMPIALE...........eeeeeeeeeeeereseeeeeeeeeessssseseeeessssssssssssssssssssssssssssssssssssssssssssssssssssnsssssssssssssnns 12
Delete Subject Template.............ccceeeeeeeeeeeeeeeeienneeennneeneeeeeeneeeeeeesennes 12
Change SUDJECE ASSIGNIMENL..............euueeersesrsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssns 19
Define Citizenship Definition..........ccccccceiveriiississsissssssssssssssssssssssssssssssns 20
Edit CitiZeNnSAIP DEFINITION ..........ceeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseesssessesesssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssses 21
Delete Citizenship Definition .............cceeeeeeeeveeeveeeeeeeeeeeneeeeeesssneseseeseenenes 22
DEfINE CItiZENSRUP IEEIMS.........eeeeeeeeeeeeeeerereresressssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnns 27
Edit Citizenship Ite@mS ..........cccceeeeeeeeeeieeeeieieeeeeeeesseesssssssssssessssnnes 28
Delete Define CitiZE€NSRIP ILEMS. ...........cceeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeesesssssesssssssssssssssssssssssssssssssssssssssssssssssssssnnnes 28
CItiZENSRIP LOG.....uuuueeeeeiisisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 30
Edit CItiZENSRIP LOG .......coeeeeeeeeeeeeieerieeeetceeeeenreeeesisssssssseessssssssssssssssssssssssssssssssssssssssssssssssssssssnnssssssssssssnnns 31
Delete Citizenship LOG........cccceeeeeveeeeeeeeeeeeeeeeeeeeseeessssssssssssssssssenes 32
CItiZENSRUP BY TE@IM .....aaeeeeeeereeeeeeeceeeereeeesseseeesseeessssssssessssesssssssssssssssssssssssssssesssssssssssssnssssssssssssssnssssssssssnsnnns 35
Edit Citizenship BY It@M...........cccceeeeeeveeeeeeeeeeeeeveeneessssssssssssssssssssens 36
Delete Citizenship By It@M ............cceeeeeeeeeeeeeereeeeenieseeereeeeesssssssesseeessssssssssssssssssssssmssssssssssssssssssssssssssssssssnnns 38

Citizenship Marks Definition

DEfiN@ CIOSS ........ceeeeeeeeeeeeeeeeereeeeieeeeeeeseeeeesssssesesssennssssssssssssssssssssssnssssnssssssssassssssssssssssnsssnnssssssssnssssnnsssssssnnsssnnns 41
Edit DEfiNed ClASS ....ccccceeeeeeeeeeeeeeeiiiiiiieeieeeeeeeeesseseesssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnss 42
Delete DEfiNed CIASS .......cceeeeeeueeeeeeereeeeeeeeeeeerreeeessesssssseennsssssssssssnssssssssmsssssssssssssnssssnsssssssssnsssnnsssssssnsnssnnns 43

Define Tasks (ASSIGQNMENLS) ........cccceeeerrrersissisissssssssssssssssssssssssssssssssssses 49
e [ L2 K N 50
DEIETE TASKS...cccueerrissereriiseeerisseeeiissseeriissunerissuessssssuessssssssssssssessssssssssssssesssssssssssssssssssssssssssssssssssssnassssanes 51

COPY TASKS .....euueeeiiiiiiiiiiiiisisisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 54

USOE - 2009 Page 1



STATE

C) Utah i Education

SIS 2000+

SEUACNT SCOIES ENIIY .....eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeessssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnnns 55
YooY (= =111 1 /SR 57
Legend Definition Information 59
Grades TAD EXPIANGLION.............ueuueeeeueeeissssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 59
Post To Final - PUblisSRiNG/FiNQlIZING IMATKS...........ccccveeereveeersserssssrsrsssssssesssssssssssssssssssssssssssssssssssssssssssssssssanes 62
OVErridden FiNQI MOIKS .........eeeeeeeeiiirsueeeeeiiiiiiiiuieeeniiississsssseessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnns 64
Lo o1 Lo =T 1 Lo T 64
SEUACNTE COMMENLS ......uueeeeeeeiieieeeiiiieiiscteetestsscsssseeee s ssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnnnes 65

Edit SEUAENT COMMENTS......coooeeeereeeeeerriiiiiereeeerrinissiiseeeesrisssssssseeeesssssssssssssessssssssssssssesssssssssssssnssssssssssssnes 67

Edit Tasks COMMENLS ..........ceeerueeviisrueerissueerisssverisssanesssssnnsnssses 67
2= T o 68
Saving Grade Book Task Assignments to your computer..................cceeevveeeees 70
E-Mailing Students and Contacts in the Grade BOOK ............ccceeeeeeeeeeeereeessssssssssssssssssssssssssssssssssssssssssssssssssssssses 71
Student CRT Score Information in the Grade BOOK .............ccceeeeriiiisissssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 72
Student Profile (Demographics / TEAChEr VIEW) .......eeeeeeeeeeireeeeereieescsseeeeeeeseescsssseesesesssssssssnessssssssssssnnsssssssssas 73
Student SUMMAry iN the Grade BOOK .............ceceeeeeeeeeeeeeeeeeeeeeeeeseessssssssesesssesssssssssssssssssssssssssssssssssssssssssssssssssssss 74
IMISC. INFOFMIGLION .....eeeeeeeeeeeeeieeeeseeeesesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssns 75
Web SIS2000+ INfOrmation ...........cceeeeeeeeeeeieeeeeeseeeeeeeesnessssesessessssssennes 76

Word of

The new SIS grade book is a web application that has been designed to minimize the need to go back
to the database for information. For data entry, it does increase the possibility of data loss. If you
change from one screen to another without saving you will lose all of the work you have entered on
that screen since you last saved. Make sure that you save your work before switching to a different

class, a different screen, or changing the Show Inactive/Hide Inactive status!
When the web page refreshes and you have not saved the data you just entered, the data will be lost.
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The Web SS2000+ Grade Book 2

Introduction

The grade book focus has been to allow teachers easy set up and navigation in the grade book. The
grade book was created with teacher usage in mind for simple, fast, and accurate data entry.

Subject Templates are used to simplify initial setup from term-to-term and from year-to-year.
Citizenship is based on positive and negative incidents called Citizenship Items. Entering and editing
scores is fast and convenient with the spreadsheet-like screen.

When navigating in a web browser, the user must always save the data entered by clicking on the

save button or the data entered will be lost. Even the screen refreshing without saving data entered
will be lost. Remember to always save data before navigating away from the screen.

Security —

To keep the data secure, login sessions will time out when left idle for several minutes. If the session
times out and data entered has not been saved, the data will be lost.

Logging In —

The SIS2000+ Grade Book is accessed using a web browser. Ask your local SIS specialist for the
URL for your school.

1. Login using your regular SIS login ID number preceded by the letter ‘F* and your
confidential SIS password ( F 383 ). The letter ‘F’ signifies faculty user.

CIc»

A .—A_'I

Username: /f353

Password: oocooooo/
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Attendance

Applications — Attendance
You can use the Attendance screen without any grade book set up.
Applications — Attendance Entry

The attendance entry screen shows two calendar weeks with the current day (the date you select) in
the middle of the screen. The spreadsheet-like screen allows you to easily move from cell-to-cell to
enter or edit attendance codes. The top cell of the date you select will initially be selected for editing.
The software will not allow you to type an invalid code. Attendance codes are set up by the office.
Navigation arrows allow you to move forward or backward in two-week increments until you enter
or change a student’s attendance code. You will need to save the data entered or data changed before
leaving the screen.

1. Select Applications on the menu bar or select the Attendance icon
2. Select Attendance

0+

—) [ Avolcations | Reports | Help

28:49 | Change User | Log

| S8 515 2000+ Home |

out

Reports

L
™

J:“
“f
/ Academic /fl)l]lf‘% Altendance hange Password re Curr, m
/ danc
" 0 ( ge P, Core Cu fcult
/ |

/ Gradebook '
/ 5 Q Student Summary
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Attendance — Entry Screen

Attendance entry screen

Attendance Shasta Liberty Friday, 17 July 2009
Applications | Reports | Help 9:48| Show Inactive | User Profile ange User | Logo

Track: Sani-Tooele High - Term: Term 4 -
Class: *W/5 Elem. Algebra v
H Legend
‘ Attendance ]—y |
<< 4/1/2008 2]

TUE  WED  THU FRI SAT 5UN  MON  TUE  WED  THU FRI SAT  5UN MON  TUE
04/01__04/02 04/03__04/04 04/05 04/06 04/07 _04/08 04/09  04/10 04/11 04/12 04/13  04/14 04/15

lﬁmm‘thurs, Aldex [ D T A X A
lﬁmﬁallard, Treesa U . T . 5
lﬁmBastrum, Nycholas . _ X S E
lﬁmBingham, Cheyeisha _ _ . _ P =
lﬁmButeilhu, Teena _ X U _ T
lﬁmf:raner, Bodie _ A S

lﬁmDe\filbis&, Kamren
lﬁmD\/er, Trustin

lﬁmEndrek, Wheeler . X X X T
lﬁLa]Escutu, Mykayla . . . .
lﬁmFlippen, Taylan . . E . E
lﬁmFriday, Jerchrisha . A . D D
lﬁmt}unzalws, Jake . . . . . X
1 b
Save
To take Attendance:

1. Select Applications on the menu bar or select the Attendance icon

2. Select Attendance

3. Select the Term

4. Select the Class

5. Change the date, if desired

6. Open the Legend — the Legend will show available attendance codes:

Attendance not taken for this date. Office attendance code.
(If the office has entered the attendance, it will show up in blue.)
Available Codes:

X - Absent (X)

.- Present (.)

U - Unexcused (U)

T - Tardy (T)

L - Tardy 15 min +

7. Enter or change attendance codes, as needed
8. Click Save to store your work
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Applications — GradeBook

Setting up Elementary Grade Book

e 2130y 208
‘QP SIS 2000+ Home [ Reports

Academic Praoress Attendance hange P, [ C Curric
Ci '
@ # 8 ge Password o I ore Curriculum

s
n
G
6 radebook sl ) Student Summary

Academic — Define Subject Template

The Subject Template is used to define specific grading parameters. Once the template has been
saved it may be copied to multiple classes and it will remain available from term-to-term and from
year-to-year.

6 Gradebook

Class

Define Class in
¥ Gradebook

‘Academic

Score Ent,
6’; W 8 | Student scores
&7 o
of P ange Subject A s
P Assignment = efine Subject

Define Tasks

T
Qﬁ o~ CoPY Tasks

Template
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Academic — Define Subject Template  ©

1.
2.

= Define Subject
'c-&_ Template
&5

Select Academic on the menu bar or the Define Subject Template icon
Select Define Subject Template

Prior to defining the Subject Template Definition you must answer a few basic questions:

1.

w N

ol

What will I call the Subject Template Definition? (Names such as Language Arts, Math,
Social Studies, Science, etc).

. Do I want a sort order for the Subject Template Definition? (optional)
. Will I use category weighting to calculate grades? (Optional, if yes, put a check mark in the box).
. If I plan to use category weighting, what percentage will each category have? (They should total

100.)

. How many Category Titles will I use? (You must have at least one).
. What will my Category Titles be named? (They can be generic names such as Assignments, Tests,

Quizzes. Generic Category Titles can be copied to every class)

. In what order do | want my Category Titles to appear? (optional)

Enter a number for each Category Title to indicate the sort order (1, 2, 3) or you can leave the
sort order blank.

. Do I want to set up score dropping for any of my categories? (optional)

If score dropping is checked for a given category, the system dynamically excludes the lowest
score(s) that will hurt the student’s mark the most.

i. Check the Drop Lowest checkbox if you want to use this feature

ii. Enter the number of scores to drop

iii. Enter how many scores are needed before dropping a score

9. What Mark Set grading scale will 1 use? The Mark Set is usually decided by the administration.

Select a Mark Set from the drop-down list (ask your school registrar/secretary which Mark Set to
use)

If you are allowed to modify the Mark Set:

a. Uncheck the marks you don’t want to use

b. Enter your Mark Set grading scale

~ g *

Academic — Marks Definition

Academic marks are calculated with or without category weighting. Blank cells are not included in
the calculation but zeros are. Blank cells indicate a student wasn’t enrolled in class to hand in the
assignments. Ignored scores are not included in the calculation. If category weighting is being used
and one or more categories are empty, a reasonably accurate mark will be calculated based upon the
categories that have scores. If there is not enough information to calculate a mark, no mark will be
shown. Extra credit is defined simply as points above points possible (points possible can be zero).

A student may earn more than 100% overall.
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10. The Comments box is for teacher view only and does not print anywhere. These comments are
about the subject template and may give teacher instruction or reminders about a particular
subject template. These comments are optional.

11. Click Save to store your template.

Applications | Class | Academic | Citizenship | Reports | Help 28:46| Change User | Logout

Subject Template: * New Subject Template Definition _

Subject Title:  Math <=
Sort Order: 0 Category Weighting: _
Categaries:
Sort Drop tto ¢ before
Delete Order Category Title Weight Lowest Drop  Drop
- 1 Assignments 40 o
2 Tests 50 1 3 ==
3 Quiz 10 o
(]
(]
Mark Set:
Mark Set: << Selecta Markset >> v <
Comments:
This Subject Template will be used for all Math classes - 4th grade _ -

To define the Subject Template Definition:

1. Select Academic on the menu bar or the Define Subject Template icon

2. Select Define Subject Template

3. Type the name of your Subject Title

4. Select the sort order for the Subject Template Definitions if you will have more than one
defined (optional)

5. Select Category Weighting (optional)

6. Name the Category Titles

7. Select the sort order of the Category Titles (optional)

8. If you selected Category Weighting, you will need to setup the weight of each Category Title

9. Select Drop Lowest -- for dropping student lowest scores (optional)

10. Select # to Drop -- for dropping student lowest scores (optional)

11. Select # before Drop -- for dropping student lowest scores (optional)

12. Select the grading Mark Set

13. Type in Comments (Optional) Subject Template comments are for teacher view only

14. Click Save

USOE - 2009 Page 9
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Elementary Setup — Define several * Subject Templates for one Class Course

Period 1 — Attendance Course ----*Subject Template - Language Arts
*Subject Template - Math
*Subject Template - Science
*Subject Template - Social Studies
*Subject Template - Spelling
*Subject Template - Writing

Define Subject Template Delite Cattoor Thursday, 10 September 2009

Subject T late: Science - | Delete Subject Template |
* New Subject Template Definition

. Math
Subject Title: Science Science
] Social Studies
Sort Order: o Category spelling
Writing
Categories:
Sort Drop #to # before
Delete Order Category Title Lowest Drop Drop
0 Assignments I:I
0 Tests []
- ] 0OJ
- ] 0OJ
- 1 0O
- ] 0OJ
L] OJ
Mark Set:
Mark Set: RRE -
Use:
Grade: SB SF PR MM NI

Min. Percent:  50.00 80.00 70.00 60.00 0.00

Comments:

Save
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Important Grade Book setup information: ’k

There are an unlimited number of ways teachers can setup their grade book.

Subject Template: Algebra & - [ Delete Subject Template ]
Subject Title: Algebra A
Sort Order: u} Category Weighting: _ Share this Template:
Categories:
Delete Sort Category Title Drop # to # before
Order Lowest Drop Drop
1 Assignments i 2 10 —
2 MNotes
3 Frojects
4 Quizzes
5 Tests

During the design, programmers tried to make the setup as easy as possible.

Since ‘Dropping Scores’ is defined by category, the software will drop the score that increases the
category mark. It is possible when dropping a lowest score to have a situation where dropping one
score is better for the category mark and dropping another score is better for the subject mark. This
situation will only happen when a teacher has not chosen to do category weighting, has a wide range in
the amount of points possible within a category, and has given large amounts of extra credit. Thus the
calculation could drop 100 points out of 100 points rather than 3 points out of 8 points. A parent
looking at this would wonder why this happened and think the grade book isn’t working correctly when
in fact, it is.

Dropping scores is designed to allow a teacher to forgive one low score of a certain type (aka, category).
The results are easy to explain: when a category score is dropped, it will increase the mark (student
grade) within that category. This result is not necessarily meant to forgive a lack of work in another
category.

It should also be noted that because of the grade book flexibility, the teacher is able to accomplish the
desired results by marking: ‘do not drop’ on the score they didn’t want dropped.

Teachers also need to evaluate the subject percentage instead of the category percentage when
dropping lowest scores in the grade book that does not use category weighting. Caution should be used
when choosing this option because; it may be harder to explain to parents because the grade book will
act differently depending on how it is setup, and it will allow scores in one category to overcompensate
for low scores in a different category.

Please remember, setting up the grade book as simple as possible will be your best route for parents to
understand the results.
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To create another —*Subject Template:

1. Select *New Subject Template Definition in the drop-down menu and name the new subject
template
2. Repeat the steps listed above in Academic = Define Subject Template — Page 9

To edit a Subject Template Definition:

1. Select Academic on the menu bar
2. Select Define Subject Template
3. Select the template you wish to edit from the Subject Template drop-down list
4. Modify information as desired by:
a. adding or deleting text
b. checking or not checking checkboxes in the Mark Set
5. Click Save to store your modified Subject Template

To delete a *Subject Template Definition:

Make sure the Subject Template is not being used by any setup classes. If it is, you will need to:
First - individually delete the Citizenship Items and Citizenship marks and delete the student academic
scores from active and * inactive students. If there are any ‘& Posted Citizenship marks or Posted
academic marks, they will need to be deleted. If you have added comments to a student, they will need to
be deleted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

If Citizenship Items and Citizenship marks have been v posted, you will need to have the office or

administration unlock the posted citizenship marks so that you can delete them. If a padlock shows

next to the marks, this signifies the marks have been Posted. After editing the posted citizenship marks

post the citizenship marks again and save.

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Select the Grades tab

6. Have the office or administration unlock your posted marks if they have been posted
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After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

‘Sore Entry © Gradebookk
applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: O First Grade - Subject: Homeswor 3 -~

[ioheiy mesding | [wesky rierm Y [craaas]
Academic
Parcant cale. Bublish Doesn't follow Easily Distracted Blays well with  Stays on Task Absent  Tardy N
Hirecrions =
E @ Amidan, Mallorie 100.00 sB ?‘ N (Calc) ~ N (Calc)  ~ N (Calc) S (Calc) - S (Calc) - o o

s0.00 sF SF (Calcl - S (Calc) - S (Calc) - S (Calc) - S (Calc) - S (Calc) - =z 1 )

80.00 sF SF (Calel N (Cale) - S (Cale) - No(Caled - S (Cale) - S (Cale) - 1 1 )

80.00 sF SF (Calel ~ S (Cale) - S (Cale) - S (Cale) - S (Cale) - S (Cale) - 1 o )

100.00 sB  sSB (cale - s (cale) - S (cale) - s (caled - s (cale) - s (cale) - e o |

so0.00 sF SF (Calc] ~ s (Calc) -~ s (Calc) -~ s (Calc) -~ s (Calc) - s (Cale) - =z =2 ]

(=ale) - s (Cale)  ~ s (Cale)  ~ S (Caled  — s (cale)  — s (cale) ~ 2 o ]

s0.00 sB  SB (Cals - S (Cale) — S (Cale) — S (Caled  — S (Cale) - S (Cale) - o o |

100.00 SB  SB (Calc - S (Calc) - S (Calc) - S (Calc) - S (Calc) - S (Calc) - 7 o [ |

70.00 PR PR (Cale. S (Cale) - S (Cale) - S (Caled — S (Cale) - S (Cale) - = 1 [ |

=3 70.00 PR PR (Calc. — = (Cale) - = (Cale) - = (Cale) - = (Calc) -~ = (Calc) - o o [ |

E) € nagsi. Rozalvn so.o0 sB sB (Cale ~ s (Cale)  ~ s (cCale)  ~ s (cCaled  ~ s (Cale) - s (Cale) - 1 EY [ |
[E 8] openshaw. Tacheena s0.00 MM MM (Sale - S (Sale) - S (Sale)  ~ S (Sale)  ~ S (cale)  ~ S (Sale) - 1z o

- | o ] 3

[Save | [ Reset

To delete Citizenship Items and Citizenship Marks:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkbox next to all items you want to delete that are attached to the Subject Template
you want to delete

. Click Save to delete the citizenship items

9. Repeat this for all students assigned the Citizenship Items you want to delete.

~No ok, wN ek

[0}

Citizenship Log Hsin-Fu Soper Thursday, 30 July 2009
Applications | Class | Academic | Citizenship | Reports | Help $5| Show Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 70/ 5
Student: Buhr, Mavrick L v lﬂ Lﬁ]
- Delete Date Citizenship Item ';T;'L; Comment
[ 11/16/2008%] Caught Being Good . 5
[ 11!16!2008% Caught Cheating v 3 On Oct 10 - Maverick was caught cheating on a test.
[l 11/16/2008( Excessive Absences - -1
] 11/16/2008 Excessive Absences - 1
11/16/2008 -
11/16/2008 -
11/16/2008 -
11/16/2008 -
11/16/2008 -
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After making changes to the Posted Citizenship Marks, you will need to post them again.

To delete Citizenship Items and Citizenship Marks on the Score Entry screen:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to include *inactive students

. Select the Citizenship Item in the citizenship column menu to delete

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10.Select Save to delete and return mark back to calculate citizenship items
Score Entry screen shows *inactive student

O©oo~Nooorh,wN k-

fpplications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0 First Grade - Subject: Homework
| Nightly Reading | | Weekly Homeﬁ| Grades
Academic Citizenship
Percent Calc. Publish Doesn't follow Easily Distracted Fights with Plays well with  Stays on Task Absent Tardy 1
directions students others

Bl (8] Amidan, Mallorie “ SB  SB(Calc v N(Calc) » N(Calc) » N(Calc) v 5(Calc) » 35 (Calc) = ] ]

Bl ] calderone, Hanson 80.00 SF SF(Calc » S(Calc) » S(Calc) » S(Calc) v 5S(Calc) » S(Calc) 2 1

Bl 8] carlton, Loralles 80.00 SF SF(Calc] » N(Calc) = S(Calc) = N(Calc) = S(Calc) = S(Calc) = 1 1

&) 8] chapple, Kasie 80.00 SF SF(Calcl » S(Calc) + S(cCalc) » S(calc) » S(cCalc) = 5(calc) = 1 0

] 8] Expinoza, Shelbey 100,00 SB  SB(Cale = S(Calc) = S(Calc) = S(Calc) = S(Calc) = 5(Calc) = 7 0

] 8] geetze, Brvar 80.00 SF SF(Calcl » S(Cale) v S(Calc) = S(Calc) = S(Calc) = 5S(Calc) = 2 2
-ﬁ 8] * Lampson, Bary (Cale) =~ S(Calc) ~ S(Cale) = S(Calc) = S(Calc) = S(Calc) - 3 0

Bl 8] Ledee. Shawnnale 90.00 SB SB(Cale = S(Calc) = S(Calc) = S(Calc) = S(Calc) = 5(Calc) - 0 0

E] €] Marscaw, Elsie 100.00 SB SB(Calc = S(Calc) » S(Calc) » 5(Calc) -+ 5(Calc) - 5(Calg) = 7 ]

&) 8] mendona, Havdn 70.00 PR PR{Calc + S(Calc) ~ S(Calc) ~ 5(Calc) v 5(Calc) = S(Calc) « 2 1

&) 8] Mihu, Tashiauna 70.00 PR PR{Calc + S(Calc) ~ S(Calc) ~ 5(Calc) v 5(Calc) = S(Calc) « ] ]

E) 8] noai, rozalvn 90.00 SB SB(Calc v S(Calc) ~ S(Calc) ~ S(Calc) v 5S(Calc) -~ 5S(Calc) « 1 1

E) 8] openshaw, Tacheena 60.00 MM MM (Calc v S(Calc) ~ S(Calc) ~ S(Calc) v 5S(Calc) » 5S(Calc) « 12 ] A8

€ [l | r
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To delete scores for all Tasks (assignments):

If students have '+ posted academic marks, you will need to have the office or administration
unlock the Posted academic marks so that you can delete them. If a padlock shows next to the
academic marks, this signifies the academic marks have been Posted.

applications | Class | Academic | Citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 1 - pm—
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -
[Quizzes | [ Participation | [ Papers/Projects | | Humeﬂ Grades |
Academic Citizenship Comments |l:lcrl‘satl
Percent  Cale. Publish Cale. Publish Absent  Tardy 1 = 2 Note all
2] 18] pehm. caviin 100.05 A A s H 2 o a
[E] 8] perensen, cavieena 98.27 A A s H 0 o o
] 8] suhr, Mavrick 97.07 A A s H o o 2
8] 18] calabro, Brihanna 95.10 A A =3 H o o )
|21 8] candland, Tabar s1.26 A A- s H 11 5 Py
8] 18] cho. sernadette 92.06 A A- = H o o =)
&3 18] chubb, cvpress 96.81 A A s H o 5 2
2] ) conollv, adae 84.77 B B s H o 5 a
[E1 8] pasch, xavier 96.38 A A s H 3 = 2
[E] 8] edmundson, mMackell 92.53 A A s H 8 q 2
= Fossat, Cvpress 97.10 A A s H o o =
3 8] Galer, Gramaz s0.08 A A- s H o o 2
8] 8] Guevarra, coltin 91.49 A A s H 22 o =

After the office has unlocked the Posted academic marks, select Show Inactive on the menu bar to
show * inactive students. The Posted academic marks screen will now be editable.

i ALUg
&pplications | Class | Academic | Citizenship | Reports | Help | Logout

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend

Class: 0O First Grade - Subject: Homework -
| Mightly Reading | | Weekly Humeﬂ Grades

Academic Citizenship
Percent Calc. Publish Dioesn't follow Easily Distracted Fights with Plays well with  Stays on Task Absent Tardy 1
directions students others
E] 8] Amidan, MauSEEEEEP> 100.00 SB  SB (Cale ~ N (Cal) v N(Cale) v N(Cal) v S(Calc) ~ S (Calc) = 0 0
B 8] calderone, Hanson 80.00 SF  SF(Calc] » S(Calc) » S(Calc) = S(Calc) =~ S({Calc) = S(Calc) 2 1
2] 8] carton, Lorallee 80.00 SF SF(Cale) v N(Cale) » S(cCalc) = N(Calc) + S(cCalc) = S(Calc) - 1 1
& 8] chapole. kasie 80.00 SF SF(Calcl v S(Cale) v S(Calc) = S(Cale) + S(Calc) = S(Calc) - 1 0
&1 (8] Expinoza, Shelbey 100.00 SB SB(Calc v S(Cale) + S(Cale) + S(Cale) = S(Calc) v 5= (Calc) = 7 0
] 8] ceetze, Brvar 80.00 SF SF(Calc] » S (Calc) » =S(Calc) » S(Calc) ~ S(Calc) » S(Calc) = 2 2
-lﬁ 8] = | ampson, Bary (Calc) ~ S(Calc) ~ S(Calc) -~ S(Calc) = 5S({Calc) ~ 5S(Calc) 2 0

=) 8] | cdee, shawnnale 90.00 SB SB(Cale v S(Cale) v S(Calc) = S(Cale) + S(cCalc) = S(Calc) - 0 0
&) 8] Marscaw, Elsie 100.00 SB SB(Calc v S(Cale) v S(Cale) v S(Cale) » S(Cal) v 5S(Cale) - 7 0
&1 (€] mendona, Havdn 70.00 PR PR (Calc = S(Cale) » S(Calc) = S(Cale) » S(Cale) = S(cCalg) - 2 1
2] 18] Mihu, Tashiauna 70.00 PR PR (Calc » S(Calc) = =(Calc) » S(Calc) ~ S(Calc) » S(Calc) 0 0
B €] naai, rozalvn 90.00 SE SB(Calc = S (Calc) = S(Calc) ~ S(Calc) ~ S(Calc) ~ S(Calc) ~ 1 1
B 8] openshaw, Tacheena 60.00 MN MN(Calc ~ S(Calc) » S(Calc) » S(Calc) + S(Calc) v S(Calc) 12 0

4| 1 | [3

Save Reset

To delete scores for all Tasks (assignments):
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1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Select the All tab

6. Select — Show Inactive on the menu bar located at the top — right. Selecting this will add all students
to your class list that were enrolled during the school year but have exited your class. Inactive students
will have an asterisk next to the *student name. Now *inactive student’s scores can also to be deleted.

>COre \ debook

Applications | Class | Academic | Citizenship | Reports | Help =2 | Show Inactive | Change User | Logout
Track: Sani-Grand High v Term: Term 2 v Legend
Class: 1ENG10-B v Subject: English 10 -B v

| Quizes| | Farticipation | | PapersfPrujects| | Humﬂl | Grades|

Academic Citizenship Comments ::I:
Percent Calc. Publish Cale, Publish Absent  Tardy 1 2 3 Motz All
&1 & Blocker, Pearl 6789 D+ D+ (Calc v 5 v 2 1oBWry v v (< -

7. Delete all scores by selecting the scores one at a time and saving

8. Click Save for each and all score deletions

9. If you have added comments to a student, they will need to be deleted.
Score Entry screen shows *inactive students

Score Entry adebook H: U Soper Monday, 24 August 2009

Applications | Class | Academic | Citizenship | Reports | Help | Hide Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 1 - Legend
Class: 2 ENG10-A - Subject: English 10-A

Qulzes| | Participation | | PapersfPru]ects| m Grades

Online Section4 Red Subjects/Wocabular Te Kill & Master Vocabular Silent To Kill & Writing  Extra  Project Trimester
: Test = Convertiblworkshee! Week =7 Mockinobivocabular Journals SustainedMockinabi Journals Credit - Evaluatior Curve
10/13  10/15 10/21  10/22  10/27 10/30 11/o4  1ifo4  11/10 11/11 1111 1112 11/12  11/1Z

Sort Tasks By: Due Date
50 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J [a] !J 100 !J [a] \_’J Percent

2] 8] Blocker, Pearl - 97 100 60 100 60 68 49 100 100 36 95 100 100|[E 86.32 «

2] 8] coozby. verl 98 100 0 100 a7 72 92 50 100 48 0 0 100 150  B84.68
8] 8] pemine, Saige 0 100 46 100 67 76 80 75 50 36 30 0 100 150 ©4.89
=] 8] Emmanuel, Ben 98 80 62 100 27 68 72 100 100 38 0 0 100 150 66.88|=
2] €] Hearn, Dallion EE] 100 a4 100 67 a2 91 100 100 53 100 0 100 150 99.55
& 8] 92 100 56 100 73 a2 63 100 100 48 90 0 100 150 87.00
-lﬁ 8] = Hiseman, Mila
=] @] 1cinhower, Rebecah 91 90 52 100 33 as 66 100 50 64 80 100 100 150 82.88
] 18] 1orenensen, Kandvce 64 100 40 100 20 63 31 100 100 52 100 100 100 150 73.34
B &) kadis, Mekenna 0 0 54 100 67 78 a2 100 50 34 90 0 100 150 69.27
8] 8] melosi, kasidyv 93 100 48 100 60 88 58 0 100 76 100 0 100 150 86.98
- Lﬁ I.S] * Monge, Jozie
2] 8] morris, Jeneane 68 80 63 100 53 64 80 0 100 45 20 0 0 150 V2.83 _

After all scores are deleted, you must delete all Tasks (assignments) defined for the category:
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To delete all Tasks:

1. Select Academic on the menu bar

2. Select Define Task

3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Check the Delete boxes next to all tasks and save. All tasks for this class must be deleted to be
able to delete the Define Class setup and then delete the Subject Template Definition.

Applications | Class | Academic | Citizenship | Reports | Help. 25:47| Show Inactive | User Profile | Change User | Logout
Track: Sani-Tooele High - * Term: Term & - Sort: Category
- Class: w/S Elem. Algebra - ubject: ALGESRA -
— e | RS
Delete Category Date Title Possible Drop Default Commen v
=1 Homeweork - a/1/2008 (B8] CH. 10 HW 1 (5800 10 =1 = |
) | T Siaos mm oo o B oo a
=1 - a/2/2008 [HfH CH. 10 HW 3 (593) 10 = = e |
=1 - aja;2008 [HH  CH. 10 HW 4 (S522/600) 10 = = e |
=1 - as8/2008 [EH  CH. 10 HW 5 (rew. ws) 10 = = e |
=1 - 4/10/2008 FHH Core Rev. Packet 1o L = e
= - 4/16/2008 [ CH. 10B HW 1 (ws7.1/7.2) 10 = = ]
= -~ a/18/2008 [HH CH. 10B HW 2 (ws7.3) 10 =1 = |
=1 - a/zz/2008 EHH CH. 10B HW 3 (607) 10 = = e |
=1 - a/za/2008 [Hf] CH. 10B HW 4 (rev.ws) 10 = = e |
=1 - 5/12/2008 [ MNOTES (core.rew) 10 = = e |
=1 - s/14/2008 [HH C©H. 9/12 HW 1 (507) 10 = = e |
= - s5/16/2008 [HH cH. 9/12 Hw 2 (S14) 10 = = i |
= - s/20/2008 [EH CH. 9/12 HW 3 (719) 10 =1 =l i |
=1 - s/2z2/2008 HH CH. 2/12 HW 4 (741/748) 10 =1 = e |
=1 - s/zvszoo8 HH  CH. 8/12 HwW 5 (755) 10 = = e |
=1 - a/2/2008 [ QUIZ 1 (ch-10) 10 = = e |
= -~ a/16/2008 EH POD 1-5 so =1 e |
=1 - a/22/2008 FHH QUIZ 2 (ch-10b) s = = e |
= - s/is/2008 FH PoOD 6-10 so = e
= - s/16/2008 [ QUIZ 3 (ch.9/12) s =1 =l i |

After all defined Tasks for the categories are deleted; you must delete the defined Class:

To delete the Defined Class:

. Select Class on the menu bar

. Select Define Class in Gradebook

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Check the Delete boxes next to all Category Titles and save.

. Click on the Delete Subject

. If Citizenship was used, in the drop-down menu — select and change it back to
<<Citizenship not used>> and save

8. Click Save to confirm the deletion of the Class

9. Copy Course should be back to <<Choose a Class to Copy>>

10.Copy Subject Template should be back to <<Choose a Subject Template>>

~No ok, wN Bk
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Define Class screen

Define Class Hzin-Fu Soper Monday, 3 August 2009

Track: Sani-Grand High v Term: Term 3 v
Class: 4ENG10-B v

Class Definition:
Class Comments:

Citizenship for Class: << Citizenship not used = = <=

Copy:
Copy Course: - Chogse a Class to Copy == v Wl include Tasks <G
Copy Subject Template: .- Choose a Subject Template == v <mmm
e

After the defined Class is deleted:

To delete a Subject Template Definition:

1. Select Academic on the menu bar
2. Select Define Subject Template
3. Select the Subject Template you want to delete from the Subject Template drop-down list
4. Delete all Category Titles first
a. Check all checkboxes to delete all Category Titles
b. Click Save
5. Click Delete Subject Template and Save
6. Click Save to confirm the deletion of the Subject Template
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Applications | Class | Academic | Citizenship | Reports | Help

29:54| Change User | Logout

Subject Template: Academic - [

Delete Subject Template

| <mmm

Subject Title:

Academic

Sort Order: 0 Category Weighting:
Categories:
Sort Drop #to # before
Delete Order Category Title Weight Lowest Drop Drop
- = 1 Assignments 40 1 5
= 2 Quiz 10
= 3 Tests 50

OooooooE

Mark Set:

Mark Set: Letter Marks with +/- -

M ¥ M M MMM EBEEEE B O

Use:

Grade: A A B+ B B- C+ C C- D+ D D- P F

Min. Percent: 94.00 90.00 87.00 84.00 80.00 77.00 74.00 70.00 67.00 64.00 60.00 50.00 0.00

Comments:

Generic Template for English -
Saua Recat

Error Message: <mm

If the categories or subject template won’t delete and gives an error message, it is because there are still
scores or comments left in the tasks or there are citizenship items or citizenship marks. Go back to —
Score Entry — Grades tab screen and make sure all active and *inactive student scores, citizenship
items and citizenship marks have been deleted associated with the Subject Template. Make sure you have
no posted marks for the subject. If a padlock shows next to the marks, this signifies the marks have been
+ Posted. If you have posted marks, you will need to have the office or administration unlock your
posted marks. After the marks have been unlocked from posting, you should be able to delete the
mark(s). Always post again if the marks were posted. You should be able to delete the Subject
Template.

£ Change Subject
L # Assignment
—

Academic — Change Subject Assignment

Change Subject Assignment screen is primarily designed for elementary school teachers with only
one Class in the grade book setup.

Period 1 — Attendance Course ----*Subject Template - Language Arts
*Subject Template - Math
*Subject Template - Science
*Subject Template - Social Studies
*Subject Template - Spelling
*Subject Template - Writing
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To use the Change Subject Assignment screen:

1. Select Academic on the menu bar

2. Select Change Subject Assignment

3. Select the Term

4. You may only have one class listed in the Class drop-down list

5. Select the Sort Drop-down to select Subject/Category, Subject/Due Date, Due Date, or Title
6. Select the Subject or Category you want to change your Tasks (assignments) to

7. Click Save to confirm the changes

Cnange Subject Assignment Delite Cattoor Thursgay, 10 September 2009
Applications | Class | Academic | Citizenship | Reparts | Help 29:52| Show Inactive | Change User | Logout
Track: Sani-Red Rock Elementary v Term: Term 1 v Sort: Subject/Category v <G
Class: 1 First Grade Math v

l Due Points

Subject Category Date Title Possible

)  ath v assignments <{mmmmm 11/03/03  Addition 1-10 25

Math ¥ assignments v+ 110508 Addition 10-20 25

Math ¥ assignments +  11/10/08 100 100

Math v fests \ 11/07/08  Addition 1-10 a0

Math v fests \ 11/14/08  Addition 10-20 30

This screen is for elementary teachers to make changes to the Subjects and Categories for defined
Tasks on one screen.

P ’ Define Citizenship
Citizenship — Define Citizenship =~ *"

If you do not plan to use Citizenship in your grade book, you can ignore this section
Citizenship — Define Citizenship and skip to page 39 ™= Class — Define Class in Gradebook

To Define Citizenship Definition Template:

Most teachers will only define citizenship once and use it for all of their classes from term-to-term
and from year-to-year.
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Prior to defining citizenship you must answer a few simple questions:

1. What will I call the Citizenship Definition Template? (Most teachers name it Citizenship).
2. What Citizenship Mark Set will 1 use? (H (Honors) - 90, S (Satisfactory) - 70,
N (Needs Improvement) - 50, U (Unsatisfactory) - 0)
3. What starting value will each student begin with for citizenship? (Depending on what starting
citizenship mark you want showing in the grade book for students. Some teachers want students
to start with an ‘S’ so, they would put 70 starting points — in this example 70 points equal ‘S’).

To Define Citizenship Definition:

1. Select Citizenship on the menu bar
2. Select Define Citizenship

3. Select *New Citizenship Definition in the drop-down menu
4. Type in the Title of your Citizenship Definition (Citizenship)

5. Enter the Citizenship Mark Set

6. Enter the starting points that each student will start with
7. Click Save to store the new Citizenship Definition

Applications | Class | Academic | Citizenship | Reports | Help

24:38| Change User | Logout

Citizenship Definition:"_iz] * New Citizenship Definition

==

Title: Citizenship

Sort Order: o

Citizenship Mark Set:
Use:
Grade: H S N
Points: S0 70 50

?u_

cE

Starting Points:

» ===

<a= -

Reset

To edit a Defined Citizenship Definition:

1. Select Citizenship on the menu bar
2. Select Define Citizenship

3. Select the definition you want to edit from the Citizenship Definition drop-down list

4. Modify information as desired by
a. adding or deleting text
b. check or uncheck checkboxes

5. Click Save to store the modified Citizenship Definition

USOE - 2009
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To delete a Defined Citizenship Definition:

Make sure the Defined Citizenship Definition is not being used by any setup classes. If it is, you will
need to delete the Defined Citizenship Items and individually delete the Citizenship Items and
Citizenship Marks assigned all student(s) using the Defined Citizenship Definition template before
you can delete it.

If Citizenship Items and Citizenship marks have been = posted, you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them. If a padlock shows
next to the marks, this signifies the Citizenship marks have been Posted. After editing the posted
Citizenship marks post the marks again and save.

To delete Posted Citizenship Marks:

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Defined Citizenship Definition Template you want to delete

. Select the Class attached to the Defined Citizenship Definition Template you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N

[op 3N &2 IS b]

applications | class | Academic | citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logou

uuuuuu

FNOoOOOOO OO}

o
o
[}
PERRRROBB BB BB U
i
223558523335
5 85 85 £y 29 @5 g9 o5 gy gy gy gy
oow®moO0O0
=}

o

EEREEEREEERBE
beepbbiekkbikE

L T T A

I
N
N
[:}

(Seve) [Reset]

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar to
show * inactive students. The Posted Citizenship marks screen will now be editable.
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Core Entry - Gradeb 3
Applications | Class | Academic | Citizenship | Reports | Help
Track: Sani-Red Rock Elementary - Term: Term 1 -~ Legend
Class: O First Grade - Subject: Homeworl < -

Citizenship

. Bubli Dossn't follow Easily Distracted  Fights with Blays wall with  Stays on Task Absent  Tardy 1
W, et e ) ) mear ) memEm) e e

- s (Cale) - s (Cale) - S (Cale) - s (Cale) - s (Cale) - ES 1 ]

- N (Cale) ~ S (Cale) - N (Cale) - S (Cale) - S (Cale) - 1 1 )

- S (Cale) S (Calc) - S (Calc) - S (Cale) S (Cale) - 1 o ]

- S (Cale) - S (Cale) - S (Cale) - S (Cale) - S (Cale) - 7 o |

- S (Cale) - S (Calc) - S (Calc) - S (Cale) - S (Cale) - = 2 ]

- s (calc) - s (calc) — s (calc) - s (calc) - s (cale) - 2 o |

-~ s (Cale) -~ S (Cale) - S (Cale) - s (Cale) - s (Cale) - o o |

- s (Cale) - s (Calc) — s (Calc) -~ s (Cale) - s (Cale) - s o [ |

- S (Cale) - S (Cale) - S (Cale) - S (Cale) - S (Cale) = 1 |

- S (Cale) - s (cale) - s (cale) - s (cale) — s (cale) ~ o o [ |

- S (Cale) - S (Cale) - S (Cale) - S (Cale) - S (Cale) 1 1 [
- s (Calc) - s (Calc) - s (<Calc) - s (Calc) - s (<alc) - 1z o

i ] "

To delete Citizenship Items and Citizenship Marks:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Defined Citizenship Definition you want to delete

. Select the Class attached to the Defined Citizenship Definition you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkboxes next to all items you want to delete that are attached to the Defined
Citizenship Definition

. Click Save to delete the Citizenship by Items

9. Repeat this step for all students to delete assigned Citizenship Items

~No ok, WwWwN B

[0}

Citizenship Log Hsin-Fu Soper Thursday, 30 July 2009
Applications | Class | Academic | Citizenship | Reports | Help ¥ Show Inactive ange User | Logout

Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HOM ENG 10-A - Score: 70/ 5
Student: Buhr, Mawrick L - Lgﬂ Lﬁ]
Delete Date Citizenship Item ':T;'_ri‘ Comment
. ] 11/16/2008[H  Caught Being Good - 5
= 11!16!2003% Caught Cheating - -3 On Oct 10 - Maverick was caught cheating on a test.
[ 11/16/2008[H  Excessive Absences - -1
= 11/16/2008[  Excessive Absences - -1
11/16/2008 [ -
11/16/2008 [ -
11/16/2008 [ -
11/16/2008 [ -
11/16/2008 [ -

After making changes to the Posted Citizenship Marks, you will need to post them again.
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To delete Citizenship Items:

If Citizenship Items and Citizenship marks have been = posted, you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marks, this signifies the Citizenship marks have been
Posted. Save after deleting Citizenship Items and Citizenship marks. Always repost edited citizenship
marks if they were previously posted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

N

o Ol Ww

. Select Academic on the menu bar
. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted

marks)

. Select the Term attached to the Defined Citizenship Definition you want to delete

. Select the Class attached to the Defined Citizenship Definition you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

applications | Class | Academic | Citizenship | Reports | Help 2-9:33 1 ;hclw Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - Legend
e TR - —iaecs: [Fionors Enoich S0 A =
= | e e | Hnmem —
Academic ETE—— | Somment= =
o= o= - . et e e A z = - =
£ ) senm. cavin 10005 A A = " = o =
£ 2] merensen. cavieena sa27 A A = " o o =
E) 2] sune. m s7.07 A A s " o o = 1
2 2] cambro ss.20 A A = " o o = i
R P size A A s " 22 ° =
£ 2] cno. mecnadette s2.08  a- A- = " B o = -
21 ) chonb, cvoreas se.e1 A A = " o o =
B =) sa77 B s = " o o =
= =) ss.38 A a s " s = =
= =) s2.53 a A s " s N =
B = o710 A a s " o o =
E 2 o so.08  a- - s " o o =
2 2] coevares. comin s1.45 a- A = " 22 o = 8
——

[(Save] [ Reset ]

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

S B o e e e

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0O First Grade - Subject: Homework -
[ Nighthy rReading | [ weekly HDmeml Grades |
Academic Citizenship
Barcent cale. Bubli=h Doss=n't follow Easily Distracted  Fights with Blays wall with  Stays on Task Absent  Tardy 1
irections stu dents ol hers
E) B Amidan, Mallorie 100.00 == - N (Calc) - N (Calc) - M (Calc) - s (Calc) - s (Calc) - o o ==
23 8] caig 80.00 sF SF (Cale] - s (Cale) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 2 1 h
3 8] cant 80.00 sF SF (Cale] -~ N (Cale) - s (Cale) -~ M (Cale) -~ s (Cale) - s (Cale) -~ 1 1
=3 8) chapo 80.00 sF SF (Cale] -~ s (Cale) - s (Cale) -~ s (Cale) -~ s (Cale) - s (Cale) -~ 1 o A
=) 8) Expinoza. shelbev 100.00 sB SB (Calc ~ s (Cale) ~ s (Cale) ~ s (Calc) - s (Cale) ~ s (Cale) ~ 7z o T
E] 8] Geetze. Brvar 80.00 SF SF (Calsl ~ S (Cale) ~ S (Cale) -~ S (Tale) -~ S (Cale) -~ S (Cale) -~ 2 2
E] 8] ~ | ampson. Bary [C=1151 - S (Cale) - S (Cale) - S (Cale) - s (Cale) - S (Cale) - 2 o
= = 90.00 sB SB (Cals S (Cala) - S (Cals) -~ S (Cale) -~ S (Calc) - S (Cals) -~ o o B
=3 = 100.00 sB SB (Cals S (Cale) - S (Cals) -~ S (Cale) - S (Cals) - S (Cale) - Ed o
=3 = 70.00 PR PR (Calc] + S (Cale) - S (Cals) -~ S (Cale) - S (Cals) - S (Cale) - 2 1
= (= 70.00 PR PR (Calc] S (Cale) - S (Cale) S (Cale) S (Calc) - S (Cale) - o o
= (= s0.00 sB SB (Cale S (Cale) - S (Cale) - S (Cale) - S (Calc) - S (Cale) 1 1
= 81 60.00 MM MM (Calc -~ s (Calc) - s (Calc) - s (calc) - s (Calc) s (calc) - 1z o —
< Wi "
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To delete Citizenship Items:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term attached to the Citizenship Definition Template you want to delete

. Select the Class —You should only have one class listed

. Select the Subject(s) attached to the Citizenship Definition Template you want to delete

. Select the Grades tab

. Select Show Inactive on the menu bar to show *inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10.Click Save to return and delete the marked Citizenship Item(s) from student(s) back to calculate

O©CooO~NOoO UL, WN K

Score Entry screen shows *inactive student

»COre . genoo

Applications | Class | Academic | Citizenship | Reports | Help ﬂ | Hide Inactive | Change User | Logout

Track: 5ani-Red Rock Elementary = Term: Term1 v Legend
Class: 0 First Grade v Subject: Homework v
| Nightly Reading | | Weeldly Hm | Grades|
Academic Citizenship
Percent Calc, ﬂ Dzliars:c:i?rllsow Easily Distracted Fg:;se:tl:h Playost:':l-l;wth Stays on Task Absent  Tardy
21 8] Amidan, Mallorie 10000 5B SB(Calc » N(Calc) » N(Cal) v N(Cal) v 5(Cal v S(Cale) » 0 0
P et e B0.00 SF SF(Calt v 5(Cal) = S(Cale) v S(Calt) v+ 5(Cal) v S(Calg) v 2 1
21 8] carton, Lorallee BO.00 SF SF(Cald v N(Cal) v 5(Cal) v N(Cal) v S(Cal) » S(Calc) v 1 1
& 8] chapple, Kasie B0.00 SF SF(Calc v S(Cal) v 5(Cal) v 5(Cal) » S(Cal) » S(Calg) » 1 0
& 8] Bxpinoza, Shelbey 10000 5B SB(Cale » S(Calc) » 5(Cal) v 5(Cal) v 5(Cal) v S(Cale) v 7 0
& 8] Geetze, Brvar B0.00 SF SF(Calc v S(Cal) » 5(Cale) v 5(Cale) » S(Cal) » S(Calc) » 2 2
) & 8] = Lampson, Bary (Cald) +» S(Calc) » 5(Cald) v 5(Cal) » S(Calc) v S(Cal) 2 0
2 8] Ledee, shawnnale 90.00 5B SB(Calc v 5(Cal) = S(Cale) v S(Calt) v S5(Cal) v S(Calg) v 0 0
2] 8] Marscaw, Elsie 100.00 5B SB(Cale » S(Calc) »+ 5(Cal) v 5(Cal) v 5(Cale) v S(Cale) v 7 0
&) 8] mendona, Haydn 7000 PR PR(Calc v S(Cal) v 5(Cal) v 5(Cale) » S(Cal) » S(Calc) » 2 1
21 8] Mihu, Tashiauna 70.00 PR PR(Calc v S(Cal) v 5(Cale) v 5(Cale) v S(Cal) v S(Calc) v 0 0
&) 8] ngai, Rozalyn 90.00 5B SB(Calc v 5(Cal) v 5(Cal) v 5(Cal) + S(Cal) v+ S(Calc) v+ 1 1
B &) openshaw, Tacheens  60.00 MN MN(Cal v S(Calc) v S(Calc) v S(Cal) v S(Cak) v S(Cak) v 12 0
< I | }
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After all Citizenship Items have been deleted:
To delete the Defined Citizenship Items:

1. Select Citizenship on the menu bar

2. Select Define Citizenship Items

3. Select the Delete boxes attached to the Define Citizenship
4. Click Save to delete the Defined Citizenship Items

Define Citizenship Items

Delite Cattoor Friday, 7 August 2009
T ange User | Logol

Applications jass | Academic izenship | Reports | Help
Sort Points

Delete Order Title (+/-)

0 Doesn't follow directions 1

— 0 Fights with students 2

0 Plays well with others 1

0 Stays on Task 1

Easily Distracted -1

After all the Defined Citizenship Items have been deleted:
To delete the Defined Citizenship Definition Template:

1. Select Citizenship on the menu bar

2. Select the Define Citizenship

3. Select the Citizenship Definition in the drop-down menu you want to delete
4. Select Delete Citizenship Definition

5. Click Save to complete the deletion

Define Citizenship screen

Define Citizenship

Delite Cattoor Friday, 7 August 2009

Applications lass | Academic izenship | Reports | Help
Citizenship Deﬁnition:@ Citizenship - Delete Citizenship Definition ]_
Title: Citizenship
Sort Order: 0

Citizenship Mark Set:

Use:

Grade: H =l N u

Points: 30 20 10 0
Starting Points: 20

USOE - 2009
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Define Citizenship Items

Citizenship — Define Citizenship Items &

Citizenship Items describe general categories of negative and positive citizenship behavior items. For
example: Caught Being Good, Helpful in Class, Caught Cheating, Stays on Task, Excessive
Absences, Disruptive In Class, etc.

The Defined Citizenship Items can be added to a student’s Citizenship Log to detail the reasons for
his/her earned citizenship mark. You may assign a positive or negative point value to each Defined
Citizenship Item to simplify calculating citizenship marks to a student’s log. Assigning Citizenship
Items with negative or positive points to individual students will recalculate the Citizenship mark.

Prior to defining the Define Citizenship Items you should:

1. Make a list of the positive and negative citizenship items you want to track
2. Assign a point value to each citizenship item
3. Determine what order you want them listed (optional)

To Define Citizenship Items:

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items
3. For each Citizenship Item you wish to define use the next available line to:
a. Enter the sort order number (optional)
b. Enter the Title of the Citizenship Item
c. Enter the default value (either positive 5, 1 or negative -5, -1, or leave blank)
4. Click Save to store your Citizenship Items
5. Note: five new blank lines will be added at the bottom after you click Save

Applications | Class | Academic | Citizenship | Reports | Help 29:23| Change User | Logout
Sort Points
Delete Order Title (+/-)
m 0 Caught Being Good <= ; <$mmm
] 0 Caught Chezting I <
| 0 Ewcessive Absences -1
Doesn't Stay on Task _ _
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To edit Define Citizenship Items:

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items

3. Make any necessary changes

4. Click Save to store the changes

To delete the Define Citizenship Items:

All Citizenship Items and Citizenship marks assigned to students must be deleted before you can
delete the Define Citizenship Items

If Citizenship by Items and Citizenship marks has been £ posted, you will need to have the office
or administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marks, this signifies the Citizenship marks have been
Posted. Save after deleting Citizenship Items and Citizenship marks. Always post edited citizenship
marks again if they were previously posted.

To delete Posted Citizenship Marks:

. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can view Posted marks)
. Select the Term attached to the Define Citizenship Items you want to delete

. Select the Class attached to the Define Citizenship Items you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

OO0k wWwN B

Sroa = e
= | Cin== | Acadermic | Citizenshio | Reports | licio Zoiss | Show inactive | Chanas Uso

memmene=  FEe==
============

]
0000000 000N !

H
DoO0RNODO0OOOO ]

I REEARRRRED RN
U ]

o
N
1

PEEEREEEIE IR

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

BepkEkbkRp

b

MMB*MMM

bR

Garnananana
Garnananana
Garnananana
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To delete the Citizenship Items assigned to students:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Define Citizenship Items you want to delete

. Select the Class attached to the Define Citizenship Items you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Select the Delete boxes to delete Citizenship Items attached to the Define Citizenship Items
. Click Save to store the changes

cO~NO O WN P

Citizenship Log screen

Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 70 / S
- Student: Buhr, Mawrick L ~ ==
Delete Date Citizenship Item ':‘1';‘55 Commen t
=1 11/16/2008 5 Caught Being Good - s
=1 11/16/2008 GH Caught Cheating -~ -3 ©On Oct 10 - Maverick was caught cheating on a test.
=1 11/16/2008 55 Excessive Absences - -1
= 11/16/2008 55 Excessive Absences - -1
11/16/2008 FH -
11/16/2008 EH -~
11/16/2008 [HH -
11/16/2008 FH -
11/16/2008 EH -~
Sawve |[ Reset

To delete Citizenship Items on the Score Entry screen — Grades Tab screen:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class — you should only have one listed

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to show *inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10. Click Save to delete and return the marked Citizenship Items back to calculate
Always repost edited Citizenship marks if they were previously posted.

OO ~NOUITE WN -

Score Entry screen shows *inactive student

uuuuuu
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After all Citizenship Items and Citizenship marks have been deleted from all students:
To delete the Define Citizenship Items:

1. Select Citizenship on the menu bar

2. Select Define Citizenship Items

3. Select the Delete box(es) next to the Citizenship Define Item Titles you want to delete
4. Click Save to delete the Citizenship Defined Items

Define opher Stutes ursday, 16 July 2009

29:38| User Profile | Change User | Logout

Applications | Class | Academic | Citizenship | Reports | Help

Sort Points

Delete Order Title (+/-)

- E 1 Caught Cheating -4
- ] 2 Caught Being Good 1
- E 3 Habitually Unprepared For Class -1

E 4 Excessive Absences -1

El 5 Disruptive In Class -1

Citizenship Log

Citizenship — Citizenship Log —

Each student has a Citizenship Log for recording positive and negative Citizenship Items. You will
use the Defined Citizenship Items to populate the Citizenship Log. With each addition to the
Citizenship Log, the student’s citizenship mark will be recalculated and displayed. The Citizenship
Log provides a convenient and legal way to document and report specific Citizenship Items to
students, parents, and administrators for reasons a student received a citizenship mark.

To add a Citizenship Item to a student’s Citizenship Log:

1. Select Citizenship on the menu bar

2. Select Citizenship Log

3. Select the Term

4. Select the Class

5. Select the Student(s)

6. Select the sort order by Date or by Citizenship Item (optional)
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Citizenship Log screen

Applications | Class | Academic | Citizenship | Reports | Help 29:56| Show Inactive | Change User | Logout

Track: Sani-Red Rock Elementary v Term: Term 1 v Sort: Date -
Class: 0 First Grade v
Student: Amidan, Mallorie Fox - ﬁ g
Delete Date Citizenship Item FET;'_t; Comment

[[]  11/16/200854 Doesn't follow directions
[[]  11/16/2008%  Easily Distracted
[ 11/16/200854  Fights with students
11/16/2008 ]
11/16/2008 ]
11/16/2008
11/16/2008 ]
11/16/2008

O T T A T T A T A T

Reset

7. On the next available line:

a. Enter the date using the calendar tool or by typing the date by using mm/dd/yyyy format

b. Select the Citizenship Item from the drop-down list

c. Modify the points, if desired

d. Add additional comments, if desired — Citizenship comments do not print anywhere. They are
for teacher reference only.

8. Add more items, if there are any
9. Click Save to add the new Citizenship Items to the student log
10. Note: five new blank lines will be added at the bottom after you save to add more items

To edit a Citizenship Log:

. Select Citizenship on the menu bar
. Select Citizenship Log
. Select the Term
. Select the Class
. Select the Student
. You may:
a. Change the Date for any item by using the calendar tool or by typing the date by using
mm/dd/yyyy format
b. Select a different item from the Citizenship Item drop-down list
c. Modify the points on any line
d. Edit or delete any comments — Citizenship comments do not print anywhere. They are for
teacher reference only.
. Add more items, if there are any
8. Click Save to store the changes

OOl WDN B

~
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To delete Citizenship Log (items):

If Citizenship Items and Citizenship marks have been '+ posted, you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marks, this signifies the Citizenship marks have been
Posted. Save after deleting Citizenship Items and Citizenship marks. Always repost edited citizenship
marks if they were previously posted.

To delete Posted Citizenship Log Items and Posted Citizenship Log Marks:

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Citizenship Log Items you want to delete

. Select the Class attached to the Citizenship Log Items you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N

[op 3N ¢2 IS b]

applications | Class | Academic | Citizenship | Reports | Help 2-9:33 1 ;huw Inactive | Change User | Logou
(| | [P [ T
pe— E—— E—— =
B3 €] sehm. coviin 100.05 s A s " = o =
B3 €] serense T s8.27 s A s " o o =
B3 8 suhe. m o7.07 s A s " o o = L
E) 8] calabro ss.10 s A s " o o = 3
E3 8] candiand. Tabor s1.26 - A s " 11 o =
E3 ) cho. Bernadette sz.06 - A s " o o =
B3 ) chubb. cvpress ss.81 s A s " o o =
E3 ) conollv. Ariac 8a.77 s B s " o o =
=3 = o6.38 s A s " s = =
=3 = sz.s53 s A s " s 1 =
=3 = s7.10 s A s " o o =
=3 = so.09 - A s " o o =
E) @ cucwvarra. coltin o1.a9 A A s H 22 o = o

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

S S — TR

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0 First Grade b Subject: Homework -~
[ Mightly Reading | [ weekly Hnmam [Grades|
Academis Citizen=hip
Barcent cale. Bublish Doesn't follow Easily Distracted  Fights with Blays well with  Stays on Task Absent  Tardy 1
directions students s

== NE=] 100.00 sB N (Calc) - N (Calc) - N (Calc) - S (Calc) - S (Calc) — o o ‘_

=5 WE= | 80.00 sF SF (Cale] - s (Cale) - s (Calc) - s (Calc) - s (Cale) - s (Calc) - 2 1

= = 80.00 SF SF (Calc] M {(Calc) - S (Cale) - M (Calc) - S (Calc) - S (Cale) - 1 1

=3 € 80.00 =1 SF (Calel — s (Cale) - s (Cale) - S (Cale) - s (Cale) - s (Cale) - 1 o L

= =1 100.00 sB sB (Calc -~ s (Calc) - s (Calc) - s (Calc) -~ s (Calc) - s (Calc) -~ 7 o 3

== NE=] 80.00 SF SF (Calcl — S (Calc) - S (Cale) - S (Calc) - S (Calc) - S (Calc) — 2 2

=5 WE= | (calc) - s (Cale) - s (Calc) - s (Calc) - s (Cale) - s (Calc) - 2 o
- B 8] Ledee, Shawnnale 20.00 sB SB (Calc - s (Calc) - s (Calc) -~ s (Calc) - s (Cale) - s (Cale) - o o [ |

) 8] marscaw. Elsie 100.00 sB sB (Cals ~ S (Cals) -~ S (cale) - s (cale) - S (Cale) -~ s (Cale) - 7 o

= =1 70.00 PR PR (Calc, - s (Calc) - s (Calc) - s (Calc) -~ s (Calc) - s (Calc) -~ -1 1

== NE=] 70.00 PR PR (Calc. — S (Calc) - S (Calc) - S (Calc) - S (Calc) - S (Calc)  — o o

=3 ) nooi. Rozalvn 20.00 == sB (Calc - s (Cale) - s (Calc) - s (Calc) - s (Cale) - s (Calc) - 1 1

] €] openshaw, Tacheena 50.00 MM MM (Calc - S (Calc) - S (Calc) - S (Cale) S (Cale) - S (Cale) 1z o B

< T T
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To delete the Citizenship Log Items:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Citizenship Log Item you want to delete
. Select the Class attached to the Citizenship Log Item you want to delete
. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Select the Citizenship Log Item you want to delete

. Select the Delete boxes to delete Citizenship Log Items

. Click Save to store the changes

O©QoOo~NOoO UL, WN K

Applications | Class | Academic | Citizenship | Reports | Help 26:10| Show Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 81/ 5
Student: Behm, Caylin - ﬁ g]

Points
+/-)
5

Delete Date Citizenship Ttem Comment

- = 11/16/2008 :ﬁ Caught Being Good
[ 11/16/20085  Caught Being Good
[[]  11/16/20085H  cCaught Cheating
= 1.1.)'1.6}'20082% Excessive Absences
11/16/2008 [
11/16/2008
11/16/2008
11/16/2008
11/16/2008 54

Great student

R

LIE IR T T R I I R |

To delete Citizenship Log (Items):

If Citizenship Log items and Citizenship marks have been 0 posted, you will need to have the
office or administration unlock the posted Citizenship Items and Citizenship marks so that you can
delete them from the Citizenship Log. If a padlock shows next to the marks, this signifies the
Citizenship marks have been Posted. Save after deleting Citizenship Items and Citizenship marks.
Always repost edited citizenship marks if they were previously posted.

To delete Posted Citizenship Items and Posted Citizenship Marks on the Score Entry screen:

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term attached to the Citizenship Log Items you want to delete

4. Select the Class attached to the Citizenship Log Items you want to delete

5. Select the Grades tab
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6. Have the office or administration unlock your posted marks if they have been posted

applications | Class | Academic | Citizenship | Reports | Help 2-9.'38 1 ;haw Inactive | Cahsnge U=ser | Logou
Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HOMN ENG 10-A -~ Subject: Honors English 10-A -
[= | [Pars | [Papersierojects | [Hom Grades
Academic e _ SR Final
Percent Calc. Publish Calc. Publish Absent Tardy 1 2 = MNote Al
#) ) penm. cavin 100.05 A A s " 2 o =)
= = ss.27 A A s " o o =
= = s7.07 A A s " o o -
= = ss.10 A A s " o o =
= = s1.26 . A s " 11 o =
= = sz.08  A- P s " o o B
= = ss.81 A A s " o o =
2 ) conouy. arac sa.77 B s s " o o =
= = ss.38 . A s " s > =
= = 92.55 A A s " s 1 -
= = s7.10 A A s " o o =
=) so.09 . A s " o o =
= = s1.as A A s " 22 o =

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

applications | Class | Academic | Citi p | Reports | Help !Hide Inactive | Change User | Logou

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend

Class: O First Grade -~ Subject: Homeworl e -~

[ Mightly Reading | [ weekly Homew“’Grad&q
Acadamic Citizan=hip
Percent Cale. Publish Doesn't follow Easily Distracted Fights with Plays well with Stawys on Task Absent Tardy 1
directions students ot hers
= 8] amidan. Mallorie 100.00 s8 s N (Cale) - N (Cale) - N (Cale) - s (Cale) - s (Cale) - o o e
=) 8] calderone. Hanson 80.00 SF SF (Calc] - S (Calc) S (Calc) - S (Calc) S (Calc) - S (Calc) - 2 1
B 8] cariton, Lorallee 80.00 SF SF (Calc] - N (Calc) - s (calc) - M (Calc) - s (Calc) - s (Calc) - 1 1
B ) chaoole. kasie 80.00 SF SF (Calc] + s (Cale) - S (Cale) - S (Cale) - S (Cale) - S (Cals) - 1 o b
B3 8] Expinoza. Shelbev 100.00 sB SB (Calc - S (Calc) - S (Calc) - s (Calc) - S (Calc) - S (Calc) - 7 o 3
Bl 8] ceetze, Brvar 80.00 sF SF (Calel ~ s (Cale) ~ s (Cale) - s (Cale) s (Cale) - s (Cale) — 2 2
- B ) =~ | smpson. Barv (Calc) - S (Calc) - S (Cale) - S (Cale) - S (Calc) - S (Cale) - = o
] 8] Ledee. Shawnnale 20.00 sB sSB (Calc - s (cale) - s (cale) - s (cCale) - s (Cale) - s (Cale) - o o | |
=] [8) marscaw, Elsie 100.00 sB SB (Calc S (Calc) - S (Calc) - s (Calc) - S (Calc) - S (Calc) - 7 o
[E] (8] mendona, Hawdn F0.00 PR PR (Calc - s (Calc) - s (calc) - s (cCalc) - s (Calc) - s (Calc) - = 1
B () mihu, Tashiauna 70.00 PR PR (Calc - s (Cale) - s (Cale) - s (Cale) - s (Cale) - s (Cale) - o o
B 2 Mngai. Rozalvn 20.00 sB sSB (Calc ~ s (Calc) - s (Calc) - s (Calc) -~ s (Calc) - s (Calc) -~ 1 1
[E] (8] openshaw. Tacheena 60.00 MM MM (Cale - S (Cals) -~ s (Cale) - s (Cale) - s (Cale) - s (Cale) - 12 o
< e | »

Sawve Reset

To delete Citizenship Log (Items):

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to show *inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10.Click Save to delete and return the marked citizenship items back to calculate

OooO~NOoO oL~ WN -
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IS Citizenship by Item
Citizenship — Citizenship by Item L

Citizenship by Item is the quick way to view the number of times a particular Citizenship Item has
been used assigned to an individual student. You may use it to add another instance of a Citizenship
Item for a student, but adding several Citizenship Items is much easier on the — Citizenship Log
screen. Citizenship comments do not print, they are for view only.

Hzin-Fu Soper

Applications | Class | Academic | Citizenship | Reports | Help 29:57| Show Inactive | Change User | Logout
Track: Sani-Grand High v Term: Term 1 v Citizenship: Caught Being Good <=
Class: 1 HON ENG 10-A v Score: 2

Student: Candland, Tabor Philip v &1 8

Points
(+/-)
0 111'151'2008@ 2 Tabor was very helpful today with the other students

11/16/2008 %
11/16/200824
11/16/2008
11/16/20084
11/16/20084

Delete  Date Comment

To add Citizenship by Item:

1. Select Citizenship on the menu bar

2. Select Citizenship by Item

3. Select the Term

4. Select the Class

5. Select Citizenship and select the Citizenship Item in the drop-down list you want to add to the
student

6. Select student(s)

7. You may:
a. Modify the date by using the calendar tool or by typing the date by using mm/dd/yyyy format
b. Change the points for a given item
c. Edit or delete any comments — Citizenship comments do not print anywhere. They are for

teacher reference only.

d. Check the delete checkbox on any line and delete the Citizenship Item

8. Click Save to store the changes
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To add Citizenship by Items:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Subject(s)

. Select the Grades tab

. Select the Citizenship Item in the column menu to edit
. Select the Citizenship Mark in the drop-down menu

. Click Save to add the marked items

O©QoOo~NOoO UL, WN K

Score Entry screen

Applications | Class | Academic | Citizenship | Reports | Help 29:50 | Show Inactive | Change User | Logou

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: O First Grade - Subject: Math -

[Assignments | [Tests | [all] [Grades _

Academic Citizenship Comments
Bercent Cale. Bublish Doesn't follow Fights with Blays \\-el-i[ﬂays on Task Absent Tardy 1 -3
directions students others
E1 18] amidan, mMallorie 86.00 SF  SF (Calc] ~ S (Cale) - S (Calc) - S (Cale) - S (Calc) - o o - -
) B calderone, Hanson 20.00 =B SB (Calc - = (Cale) - = (Cale) - = (Cale) - = (Cale) -~ =1 1 - -
Bl (8] cariton, Loralles 84.00 SF SF (Calc] - =T N (Cale) - S (Cale) - s (Cale) - 1 1 - -
B 8] chapple, Kasic 86.00 SF SF (Calc] - s (Calc) - S (Calc) = s (Calc) - S (Calc) 1 o -~ -~
] 8] Expinoza, Shelbev 80.00 SF SF (Calc] « S (Calc) - 5 (Cale) - S (Calc) - 5 (Cale) - = a - - =
Bl 8] cectze. Brvar 86.00 SF SF (Calc] - s (Cale) S (Cale) s (Cale) s (Cale) 2 2 - -
E] 8] Ledee, Shawnnale 95.00 S8  SB (Calc - S (Cale) - S (Calc) - S (Cale) - S (Calc) - o o - -
E) ) Marscaw. Elsie 95.00 sB SB (Calc - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 7 a - -
E1 8] mendona, Havdn 70.00 PR PR (Calc - S (Calc) S (Cale) S (Calc) S (Cale) 2 1 - -
E) ] Mihu, Tashiauna 20.00 sB SB (Calc - s (Calc) - S (Calc) - s (Calc) - S (Calc) - o a - -
[E] 8] ngai. Rozalvn 95.00 SB sSB (Calc - s (Cale) - s (Cale) - s (cale) - s (Cale) - 1 1 - -
E] 8] openshaw. Tacheena 68.00 MM MM (Calc - S (Calc) S (Calc) S (Calc) S (Calc) 12 o - -
=) B palomar, Saleha o5.00 =B SB (Calc - = (Cale) - - = (Cale) - = (Cale) -~ =1 =1 - - =

S (Calc)

(Reset

To edit Citizenship by Items:

. Select Citizenship on the menu bar
. Select the Citizenship by Item
. Select the Term
. Select the Class
. Select the Citizenship Item in the drop-down list you want to edit by
student
. Select each student you want to edit who has been assigned the Citizenship by Item
. Make any changes next to any items
. Repeat this for all students assigned the Citizenship by Item you want to edit.
. You may:
a. Change the Date for any item by using the calendar tool or by typing the date by using
mm/dd/yyyy format
b. Select a different item from the Citizenship Item drop-down list
c. Modify the points on any line
d. Edit or delete any comments — Citizenship comments do not print anywhere. They are for
teacher reference only.
10. Add more items, if there are any
11. Click Save to store the changes

O b wpNPEF-

O oo ~NO
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To delete Citizenship by Items assigned to students:

If Citizenship Items and Citizenship marks have been '+ posted, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log and return them back to Calculate. If a padlock shows next to the marks, this signifies
the Citizenship marks have been Posted. Save after deleting Citizenship Items and Citizenship marks.
Always repost edited citizenship marks if they were previously posted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

N

o Ol Ww

. Select Academic on the menu bar
. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted

marks)

. Select the Term attached to the Citizenship Items you want to delete

. Select the Class attached to the Citizenship Items you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

Sbplications | Siass | Acade Ss.me | Show Toactiee (=TT [Eecererers,

. - Term:  Term 1 —

- - Subject:  enors English 10-a -
[@uiz===| [Fartizipation | [Faper=/eroj=ot= | @m

= ) I oo AR

caie | Bubian > Abmens  Taray N = = [ Py

E) = A ~ = - = o = -
=3 = A ~ s - = = = _
=1 = ’~ F’s = e o o = L
E3 121 - - = " o ° = 3
=3 = s s = - 11 o -
=3 =) e o~ = - o o ]
=3 =2 a s = - o o =
=3 = =% B s " o o -
=3 = A A = - - = =
CERE] A A~ = - = L =
E3 = - - = " o ° =
=3 1o - -~ = - o ° =
= = - o~ = - == o ] N

After the office has unlocked the Posted marks, select Show Inactive on the menu bar to show
* inactive students. The Posted Score Entry screen will now be editable.

applications | Class | Academic | Citizenship | Reports | Help “Tr—ﬁde Inactive | Change User | Logou
Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0 First Grade - Subject: Homework -
[Mightly Reading | [weekly, Homi”m‘
Academic ip
Percent Cale. . Doesn't follow Easily Distracted h BPlays well with Stays on Task Absent Tardy 1
E) 8] aAmidan, Mallorie 100.00 sB SB (Calc N (Calc) - N (Calc) - M (Zalc) S- s (CB:;SS - S (Calc) - o o ‘_
= B colderone, Hanson 80.00 SF SF (Calc] + s (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 2 1
E] 8] cariton, Lorallee 80.00 SF SF (Calc] - M (Calc) ~ s (Calc) - M (Calc) - s (Calc) ~ s (Calc) - 1 1
2] 8] chapole. kasie 80.00 SF SF (Calc] + s (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 1 o i
E] 2] expinoza, Shelbey 100.00 sB SB (Calc - S (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 7 o 3
] 8] cectze. Brvar 80.00 SF SF (Calc] + s (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 2 2
- E3 @) = Lampson, Bary (cale) - S (Cale) - S (Cale) - S (Cale) - S (Cale) - S (Cale) - = o
=) B | cdee, Shawnnale 90.00 sB SB (Calc s (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - o o
E] 8] marscaw, Elsie 100.00 sB sSB (Calc - s (Calc) - s (Cale) - s (Cale) - s (Cale) - s (Cale) - 7 o
2] 8] mendona. Hawdn 70.00 PR PR (Calc. ~ s (Cale) - s (Calc) - s (Calc) - s (Cale) - s (Calc) - 2 1
E] [8) mibu, Tashiauna 70.00 PR PR (Calc, s (Calc) - s (Cale) - s (Cale) - s (Cale) - s (Cale) - o o
B ) ngai. Rozalvn 90.00 sB SB (Calc S (Calc) ~ s (Calc) - s (Calc) - S (Calc) -~ s (Calc) - 1 1
B3 [8) openshaw. Tacheena 50.00 MM MM (Cale - s (Cale) - s (Cale) - s (Cale) - s (Cale) - s (cale) - 12 o I
< e -
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To delete Citizenship by Items:

1. Select Citizenship on the menu bar

2. Select the Citizenship by Item

3. Select the Term

4. Select the Class

5. Select Show Inactive on the menu bar to include *inactive students

6. Select the Citizenship Item in the drop-down list you want to delete by student

7. Select each student who has been assigned the Citizenship by Item

8. Check the checkbox next to any items you want to delete

9. Click Save to delete the selected citizenship items

10.Repeat these steps for all students assigned the Citizenship by Item you want to delete in the
Citizenship by Item setup.

Citizenship by Item screen

Hsin-Fu Soper Friday, 7 August 2009

Applications | Class | Academic | Citizenship | Reports | Help 29:33| Show Inactive | Change User | Logout
Track: Sani-Grand High v Term: Term 1 v Citizenship: Caught Being Good <=
Class: 1 HON ENG 10-A v Score: 5
Student: Buhr, Mavrick L v lﬂ LQ]
Points
Delete Date Comment
(+/-)

[] 11/16/208% 5 Great student|
11/5/2008
11/16/2008
11/16/2008 4
11/16/2008
11/16/2008

To delete Citizenship by Items:

If Citizenship Items and Citizenship marks have been @ posted, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log and return them back to Calculate. If a padlock shows next to the marks, this signifies
the Citizenship marks have been Posted. Save after deleting Citizenship Items and Citizenship marks.
Always repost edited citizenship marks if they were previously posted.
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To delete Posted Citizenship by Items and Posted Citizenship Marks on the Score Entry screen:

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Citizenship by Items you want to delete

. Select the Class attached to the Citizenship by Items you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N

(o2 €2 I S ¢

....... U Sope

H: Wednesday, 29 v
29:38 | Show Inactive | Change User | Logou

applications | Class | Academic | Citizenship | Reports | Help

Track:s Sani-Grand High - Term: Term 1 -~ Legend
Class: 1 HOMN ENG 10-A - Subject: Honors English 10-A -
| Quiﬂa;l | Participation | | Papersfprujects| | Humewurkl All| [ Grades lg

Academic Citizenship Comments ==k
Final
Percent Calc. Publish Calc. Publish Absent Tardy 1 =z 3 Note Al
2] 18] Behm. caviin 100.05 A A s H 2 o =
|21 8] perensen, Cavisens 98.27 A A s H o o &=
[E1 8] suhr. Mavrick 97.07 A A s H o o =
[E] (8] calabro, Brihanna 95.10 A A s H o o &
2] 18] candiand, Tabor 91.26  A- A- s H 11 o =
2] 8] cho. Bernadette 92.06  A- Ao s H o o &=
[E] 8] chubb, cvpress 96.81 A A s H o o =
[E] 8] conolly, arlae 84.77 B B s H o o &
2] 18] pasch, xavier 96.38 A a s H 6 2 =
£ 8] Edmundson, Mackell 92.53 A A s H 8 1 =]
[E] 8] Fossat. cvpress 97.10 A A s H o o =
[#] 8] caler, Gramoz 90.08  A- A- s H o o &
2] 18] suevarra, coltin 91.45  A- A s H 22 o =

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Score Entry screen will now be editable.

| Hid

Fcore Entry adeboo = Cattoo day, 24 A
&pplications | Class | Academic | Citizenship | Reports | Help e Inactive | Change User | Logor

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0 First Grade - Subject: Homework -
Mightly Reading | | Weekly Homﬂj Grad&cl
Academic Citizenship
Percent Cale. - Dc:;rs:c:i\;urll:w Easily Distracted F.sgt:;se nwt:h p|ay:t::1|s with Stays onTask Absent Tardy 1
& 8] Amidan, Mallarie 100.00 SB SB(Calc » N(Calc) » N(Calc) » N(Calc) v S(Calc) v 5S(Calc) 0 0 =
&) 8] ~alderone. Hanson 80.00 SF SF(Calc; + S(Calg) = S(Cal) = S(Calc) = S(Calg) = 5(Calc) = 2 1
2] 8] carlton, Lorallee 80.00 SF SF(Cale » N(Cale) » S(Calc) + N(Cale) » S(Cale) = 5(Cale) - 1 1
&) 8] chapple, Kkasie 80.00 SF SF(Calc] + S(Calc) + S(Calc) ~ S(Cale) » S(cCalc) ~ S(calc) = 1 0 |
2] 8] Expinoza, Shelbev 100.00 SB SB(Calc v S(Calg) = S(Cald) v S(Calc) = S(Calc) » S(Calc) = 7 0 r
[ 8] ceetze, Brvar 80.00 SF SF(Calcl v S(Calc) v S(Calc) ~ S(Cale) ~ 5(Cale) v 5(Calc) - 2 2
- &) 8] = Lampson, Bary (Calc) ~ S(Cale) v S(Calc) ~ S(Cale) v S(Cale) v S(Calc) « 2 0
B 8] L edee. Shawnnale 90.00 SB SB(Calc v S(Calc) v S(Calc) ~ S(Calc) v 5(Calc) v 5(Calc) « 0 0 [ |
21 8] marscaw, Elsie 100.00 SB SB(Cale » S(Cale) » S(Cale) = S(cCale) » S(Cale) » S(Cald) - 7 0
[ 8] mendona, Havdn 70.00 PR PR (Calc » S(Calc) » S(Calc) + 5(Cale) » S(Cale) = 5(Cale) - 2 1
&) 8] mihu, Tashiauna 70.00 PR PR (Calc v S(Calc) v+ S(Calc) » S(Calc) v 5(Calc) v 5(Calc) ¥ 0 0
] 8] noai, Rozalvn 90.00 SB SB(Calc » S(Calc) » S(Calc) = S(Cale) » S(Cale) + S (cCalc) = 1 1
[ 8] openshaw, Tacheena 60.00 MM MM (Calc v S(Calc)  S(Calc) ~ S(Calc) ~ 5(Calc) v~ 5(Calc) - 12 ] A8
< I} | b

Sawve Reset
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To delete the Citizenship by Items:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to show *inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10.Click Save to delete and change the marked items back to calculate

O©CoOoO~NOoO O, WN K-

Score Entry screen shows *inactive student

applications | Class | Academic | Citizenship | Reports | Help m‘Hide Inactive | Change User | Logov
Track: 3Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0O First Grade - Subject: Homework -
| MNightly Reading | | Weelly Hom ,m‘
Academic Citizenship
Percent Cale. “ Dn;rs:ci:rll:\\- Easily Distracted Flsgt:;sé::;h Dlay:t:-ilsmrh Stays on Task Absent Tardy 1
2] 8] amidan. Mallorie 100.00 SB SB(Calc + N(Calc) = N(Calc) = N(Calc) = S(Calg) » 5 (Calc) - 0 0 ‘l
B 8] calderone, Hanson 80.00 SF SF(Cale, » S(Calc) » S(Cale) + 5(Cale) » S(Cale) = 5(Cale) - 2 1
B 8] cariton. Lorallee 80.00 SF SF(Calc] v N(Calc) + S(Calc) + N(Calc) » S(Calc) + 5S(cCalc) = 1 1
] 8] chapple, Kasie 80.00 SF SF(Calc] » S(Calc) » S(Calc) = S(Calc) = S(Calc) = S(cCalc) = 1 0 |
&) 8] expinoza, shelbey 100.00 SB SB(Cale v S(Cale) ~ S(Cale) v S(cCale) » S(Cale) = S(cCale) - 7 0 1
E] 8] Geetze, Brvar 80.00 SF SF(Calc] v S(Calc) v S(Calc) v S(Calc) » S(Cald) ~ 5S(cCalc) = 2 2
- B B * | amnson, Bary (Cale) = S(cCalc) = S(Calc) = S(Calc) = 5(Calc) ~ 5 (Calc) = 2 0
Bl €] | cdee, sShawnnale 90,00 SB SB(Cale + S(Cale) » S(Cale) = S(Cale) » S(Cale) = S(Calg) - 0 0
B 8] marscaw, Elsie 100.00 SB SB(Calc v S(Calc) + S(Cale) ~ 5S(Calc) » S(Cale) v 5(Calc) - 7 0
] 8] Mendona, Havdn 70.00 PR PR(Calc v S(Calc) » =(Calc) v S(Calc) = =(Calc) » 35(cCalc) = 2 1
2] 8] mihu, Tashiauna 70.00 PR PR (Calc » S(Calc) » S(Calc) = S(Calc) = S(cCalc) - 5(cCalc) = 0 0
%] 8] ngai, Rozalvn 90.00 SB SB(Calc v S(Cale) v S(Calc) + S(Calc) ~ S(Calg) = 5(Calc) - 1 1
] &) openshaw, Tacheena 60.00 MW MN(Calc v S(Calc) + 3S(Calc) + S(Calc) » S(Calc) v 5S(cCalc) = 12 0 A8
4 m »

*

Citizenship — Marks Definition — H (Honors) — S (Satisfactory) —
N (Needs Improvement) — U (Unsatisfactory)

Citizenship marks are based upon an accumulation of Citizenship Items to which are assigned
positive or negative values. Each student begins with a preset starting value set by the teacher. When
a student has a Citizenship Item added to their Citizenship Log, the assigned value is subtracted or
added to the starting value to determine the student’s citizenship mark. If there is no Citizenship Item
given to the student(s), the starting default value determines the citizenship mark awarded the student
without the teacher needing to do anything beyond the initial Citizenship setup. The citizenship
marks can be overridden in — Academic — Score Entry — Grades tab screen.
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% Define Class in
. Gradebook
Class — Define Class in Gradebook g mreeenee

At the beginning of the school year, you will need to set up the grade book for each class for each
term. You can setup one term or all terms. You will set up your classes by copying Subject
Templates or a previously defined class to each term.

You can also select the Citizenship for Class Definition to add Citizenship to each class, if you have

setup Citizenship. You can include class comments. Class comments are not printed or viewed by
anyone but the teacher. This is a preliminary step in using the grade book for a class.

Define Class screen

Define Class Delite Cattoor Friday, 7 August 2009
Applications | Class | Academic | Citizenship | Reports | Help 29:54| Show Inactive | Change User | Logou
Track: Sani-Red Rock Elementary  » Term: Term 1 v
Class: 0 First Grade ]

Class Definition:

Class Comments: <=

Citizenship for Class; Citizenship <=

Copy:
Copy Subject Template:| | anguage Arts

Science —
Social Studies

Spelling

Subject for Class: << Choose a Subject => e.-:fiii

To Define Class in grade book:

1. Select Class on the menu bar

2. Select Define Class in Gradebook

3. Select the Term

4. Select the Class to be setup in the drop-down menu list

5. Select the Citizenship for Class definition in the drop-down menu to be used for the class if you
have setup your Define Citizenship Template (optional)
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6. Copy academic grading parameters by using set up a or b - listed below:
a. Copy Course:
i. Select a previously defined Class (if there has been a class previously setup) from the drop-
down list
Copying Course can include copying the Tasks (assignments) you have already setup for
another course by checking Include Tasks
ii.Click Save to copy the information from that class course to the new class
or
b. Copy Subject Template:
i. Select a subject template from the drop-down list
ii. Click Save to copy the information from the subject template to the new class

7. Modify any of the grading parameters that have been copied to the new class, if allowed
8. Add Class Comments, (Optional - Class Comments are for teacher information and view only)
9. Click Save to complete the Class Definition setup

Define Class screen

= Cattoo

Applications | Class | Academic | Citizenship | Reports | Help 25:45| Show Inactive | Change User | Logout

Track: Sani-Red Rock Elementary - Term: Term 1 -

Class: 1 First Grade Math -_

Class Definition:
Class Comments:

Citizenship for Class: Citizenship

Copy:
Copy Subject Template:[ | anguage Arts
:::::::
Social Studies
Spelling

TS

Subject Definition:
s T R Doicis sunee. ) G

Sort Order: [u] Category Weighting: [

Subject Categories:
Sort Drop # to # before
Delete Order Category Title Lowest Drop Drop _

= o tests

10300

To edit a Defined Class in the grade book:

1. Select Class on the menu bar
2. Select Define Class in Gradebook
3. Select the Term
4. Select the Class you want to modify in the drop-down menu list
5. You may:
a. change the Citizenship Definition
b. edit the Subject Title
c. modify or delete Category information if there are no existing scores
d. adjust the Mark Set grading scale if this allowed by your administration
6. Click Save to store your work
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To delete a Defined Class in Grade Book:

Make sure the Defined Class is not being used by any students. If it is, you will need to:

First - individually delete the Citizenship Items and Citizenship Marks and delete student academic
scores from all active and *inactive students. If there are any Posted Citizenship Marks or Posted
academic marks, they will need to be deleted. If you have added comments to a student, they will need to
be deleted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

If Citizenship Items and Citizenship marks have been v posted, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them. If a padlock shows
next to the marks, this signifies the Citizenship marks have been Posted. After editing the posted
Citizenship marks post the Citizenship marks again and save.

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Defined Class you want to delete

. Select the Class attached to the Defined Class you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N

[op 3N &2 IS b]

Applications | Class | Acade: I Hepores | Help 25:35 | Show Inactive | —hange User | Logou

. - e Torm E = e a
< Subsect: Honors Snoiish 10-A
e | (o= tion | [ Papers/Proiects | | work | [Ain] [Grades
Citizan=hie Comment= ===
......... et _ R = = = - =i
= = a~ - = - = u = —
=1 = A A = 5 = = <=
= = ’~ F’s = e o o =
E3 = -~ -~ = " o o = 3
=3 = - ~e = - 11 o =
= =@ - e = - = = =)
= =@ a a = - a a =
E=lF=] B B = " o o ]
= = S A s - s = —
= @ A r’ = " = 1 =
F=QE=1] s A s - o o =
=) = - ~— s - = = =
E) 8 suevarra. comin == o= = 50 == ° = =

[(Save) [ meset

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Score Entry screen will now be editable.

AR B ) e B T e wwer e
Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: O First Grade - Subject: Homework -
[Nightly reading | [weskhy Hnme-‘J Grades |
AAAAAAAA
Percent  cale. Publish Blays wall with  Stays on Task Absent  Tardy 2+
E) 8] amidon, Mallorie 100.00 sB sB H =) (éaltj;i - s (cale) - o o -
=3 = s0.00 =1 SF (Cale, - S (Calc) - s (cale) - 2 1
E s0.00 SF SF (Calel - S (Cale) - S (Cale) - 1 1
E & = 20.00 SF SF (Calel - s (Cale) -~ s (Cale) - 1 o L
B ) expinoza Shelbey 100.00 ss S5 (Cale - s (Caley - s (Cale) - e o 3
E 8] ceetze. Brvar s0.00 sSF SF (Calol ~ s (Cale) - s (Cale) - = 2
- El ) ~ i ompson. Bary (cale) - = (Calc) - = (cale) - -1 o
Bl [E] Ledee. Shawnnale so0.00 sB sSB (Cale - S (Calc) - s (cale) - o o
[ [B) marscaw. Elsie 100.00 s  sSB (cals — s (Cale) - s (Cale) - 7 o
[E M pmendons, ravdn 70.00 PR PR (Calc — s (Cale) -~ S (Cale) - 2 1
E) €] mihu. Tashisuna F0.00 PR PR (Calc] - S (Calc) - s (cale) - o o
El B moai. rozaihvn s0.00 ss  sB (Cale - s (Cale) - s (Cale) - 1 1
[E M ononshaw, Tachesns s0.00 MM MM (Cale - S (Cale) - S (Cale) - 12 o -
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To delete Citizenship Items and Citizenship Marks:

~NoO ok, WN -

0]

Track: Sani-Grand High L4 Term: Term 1 v Sort: Date -
Class: 1 HON ENG 10-A - Score: 70/ §
Student: Buhr, Mavrick L « B8
Delete Date Citizenship Item ?TFTT Comment
mmm) [ 11/1620083  Caught Being Good - 5
o 11/15/2008ﬁ Caught Cheating v 3 On Oct 10 - Maverick was caught cheating on a test,
[  11/16/20083  Excessive Absences v -1
[] 11/16/20083  Excessive Absences v 1
11/16/2008 .
11/16/2008 2 -
11/16/2008 -
11/16/2006 -
11/16/2008 4 .

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Defined Class you want to delete

. Select the Class attached to the Defined Class you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkbox next to all items you want to delete that are attached to the Defined Class you

want to delete

. Click Save to delete the Citizenship Items
. Repeat this for all students assigned the Citizenship Items.

Applications | Class | Academic | Citizenship | Reports | Help 29:55| Show Inactive | Change User | Logout

To delete the Citizenship Items:

1. Select Academic on the menu bar
2. Select Score Entry

3. Select the Term

4. Select the Class

5.
6
7
8
9

Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to include* inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)

10.Click Save to delete the marked items and return back to Calculate — (Calc)
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Score Entry screen shows *inactive student

| Hide Inactive | Change User | Logor

applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0 First Grade - Subject: Homework -
[Nightly Reading | [weekly Humevﬂ Grades |
Academic Citizenship
Percent Calc, Deesn't follow Easily Distracted Fights with Plays well with Stays on Task Absent Tardy 1
directions students others

B B Amidan, Mallorie 100.00 SB  SB(Calc - N (Calc) - N (Calc) - N (Calc) - s (Calc) - s (Calc) - o o =

B W —oiderone, Hanson 80.00 SF  SF (Calc) - s (Calc) - s (Calc) = S (Calc) = s (Calc) - s (Calc) - 2 1

Bl 8) cariton, Lorallee 80.00 SF  SF (Calc] - N (Calc) S (Calc) = N (Calc) - s (Calc) - s (Calc) - 1 1

#] 8] chapple. Kasie 80.00 SF SF (Calc] « s (Cale) - S (Cale) - S (Calc) - s (Cale) S (Cale) 1 o L

#] €] Expinoza. Shelbev 100.00 SB  SB(Calc - s (Cale) - s (Cale) = S (Calc) = s (Cale) - s (Cale) - 7 o 1

= 8] ceetze, Brvar 80.00 SF  SF (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 2 2
-,ﬁ 8] = Lampson, Bary (calc) ~ S(cale) = S(Cale) ~ S(cale) = S(cCal) v =(cCale) - 2 o

(5 [ ) aden, Shawnnale 90.00 SB  SB (Calc - s (Cale) S (Cale) -« S (Calc) - s (Cale) - s (Calc) - o o ||

(B @) marscaw, Elsie 100.00 SB SB(Calc v S(Calc) = S(Calc) -~ S (Calc) = S(Calc) - 5S(Calc) = 7 0

%) 8] mendona, Hawdn 70.00 PR PR (Calc - = (Calc) - S (Calc) -« = (Calc) = = (Cale) - = (Calc) - 2 1

E) B miku, Tashisuna 70.00 PR PR (Calc - S (Calc) - S (Calc) - S (Calc) - S (Calc) - S (Calc) - 0 0

B (8] naai, rRozalvn 90.00 SB  SB (Calc ~ S (Calc) - S (Calc) ~ S (Calc) = s (Calc) - s (Calc) - 1 1

&) [8] openshaw, Tacheena 60.00 MM MN (Calc « S (Calc) - S(Calc) = S (Calc) = S (Calc) - S (Calc) - 1z o it

a i ] v
Sawve Reset

After making changes to the Posted Citizenship Marks, you will need to post them again.
To delete scores for all Tasks (assignments):

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term attached to the Defined Class you want to delete

4. Select the Class attached to the Defined Class you want to delete

5. Select the Grades Tab to see if students have posted marks

6. Have the office or administration unlock your posted marks if they have been posted

If students have '+ posted academic marks, you will need to have the office or administration
unlock the Posted academic marks so that you can delete them. If a padlock shows next to the
academic marks, this signifies the academic marks have been Posted.

applications | Class | Academic | Citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logou

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -

[ Quizzes | [ Participation | [ Papers/Projects | Humq Grades
Academic Citizenship Commen ts

Final

R = -

|E3 8] pehm. cavlin 100.05 A A s H 7 o =
|#] 8] perensen. cavieena 98.27 A A s H o o =)
2] 18] punr. Mavrick 97.07 A a s H o o =
|E] 8] calsbro. Brihanna 95.10 A A s H o o =
[E31 ®] candiand. Tabor 91.26  A- A s H 11 o =
|Z] 8] cho. Bernadette 92.06  A- - s H o o =
|Z] 8] chubb. cvoress 96.81 A a s H o o =
[E] 8] conollv, Arlae 84.77 B B s H o o =
B3 8] pasch. xavier s6.38 A A s H s 2 =
[#) €] Edmundson, Macken 92.53 A A s H 8 1 =
B (8] Fossat, cvpress 97.10 A A =3 H o o =
[E] 8] caler. Gramoz s0.08  A- A- s H o o =
8] €] cuevarra. coltin 91.49 A A s H 22 o =
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After the office has unlocked the Posted academic marks, select Show Inactive on the menu bar to
show * inactive students. The Posted Score Entry screen will now be editable.

H: oper Monday Augu 009
Hide Inactive |

Change User | chgcil.ltl

|Score Entry adebook

Applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Grand High - Term: Term 2 - Legend
Class: 3 ENG11-A - Subject: English 11 - A -
| Qulﬂa;| | Participation | | Papers/PrD_]ects| ’W ,m‘
Academic Citizenship Comments :'Icr':tl
Percent  Calc. Publish Cale. Publish absent Tardy 1 z 2 Note All
&1 8] Blancke chp 43.07 F F(Calc) = s - 12 0 PC = - -
%] €] camp.dalton,rock 87.82 B+ B+ (Calc ¥ H - 2 0 PC - - - [l
- &1 8] = caro, Dallis (Cale) - (Cale) - 1 0 - - - B
1] €] corona. Junior 46.38 F F(Calc) - N - 2 0 DC ~ BW - - |} 2
E] 8 cortes. curtis 47.41  F F(Calc) - M - 2 0 BW - - - ]
s () () - criggle, pante 5590 F  F(Cal) ~ (Cale) -~ 5 0 - - - = i
[E] 8] pevasher, Heatheran 68.91 D+ D+ (Calc = E - 3 0 BW - - B
& 8] pivas, readawn 63.72 =} D (Calc) - =} - 5 3 DC - BW w - =
& 8] Fairbourn, sabastian 75.47 < C (Calc) - =} - 71 o PC - - - =
[#1 €] Gendorf, Lynnee 81.35 B- B-(Calc) = s - 3 2 BW « - - =
11 €] Kiepzia, Arlene (Lena) 50.33  F F(Calc) - s - 2 1 BW « - - =
E3 18] Legocki, Jillvan 5656 F  F(cal) ~ (cale)  ~ 0 o - - - ]
[E] 18] mcFaddin, Toney 93.27 A A (Calc) - H - 0 0 PC - - - = il

To delete scores for all Tasks (assignments):

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term attached to the Defined Class you want to delete

4. Select the Class attached to the Defined Class you want to delete

5. Select the All tab

6. Select — Show Inactive on the menu bar located at the top — right. Selecting this will add all students
to your class list that were enrolled during the school year but have exited your class. Inactive students
will have an asterisk next to the *student name. Now *inactive student’s scores can also be deleted.

SCOre ENCRY geDook

Applications | Class | Academic | Citizenship | Reports | Help ‘ | Show Inactive | Change User | Logout
Track: Sani-Grand High v Term: Term 2 v Legend
Class: 1ENG10-B v Subject: English10-8 v
| Quizes| | Participation | | PapersfPrujects| | Hunﬂj Grades|
Academic Citizenship Comments :un:
Percent Calc, Publish Calc, Publish Absent  Tardy i 2 3 Note All
£ 8 Blocker, Pearl 67.89 D+ D+ (Calc v 3 o2 1 BWvY v B -

7. Delete all scores by selecting the scores one at a time and saving
8. Click Save for each and all score deletions
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Score Entry screen shows *inactive students

Score Entry - Gradebook Hsin-Fu Soper Monday, 24 August 2009
Applications | Class | Academic | Citizenship | Reports | Help J ide Inactive ange User Logout
Track: Sani-Grand High - Term: Term 1 - Legend
Class: 2 ENG 10 - A - Subject: English 10-A -
Quiuﬁ| | Participation | | F‘apel's:‘Prujects| | All |Grad$|

Online Section4 Red Subjects/Wocabular To Kill A Master Vocabular Silent To Kill A Writing  Extra  Project Trimester
Test - Convertiblworkshee: Week =7 Mockinobivocabular Journals SustainedMockinabi Journals Credit - Evaluatior Curve
1012 10/15  10/21  10/22  10/27 10/30  11/04 1104 11710 1111 11/11 1112 11/12  11/12

so™ 100™ 100™ 100 100™ 100 100 100 100 100 100 oM wo™ o™

Sort Tasks By: Due Date -

B 8] Blocker, Pearl 97 100 &0 100 &0 68 49 100 100 36 a5 100 1woflEE

B] 8] ccozby, verl 98 100 o 100 87 72 92 50 100 a8 o o 100 150

B @ pemine. Saige o 100 a6 100 67 76 80 75 50 36 50 o 100 150

B @ Emmanuel, Ben 98 80 62 100 27 68 72 100 100 38 0 0 100 150

) 8 Hearn. Dallion 99 100 84 100 67 82 91 100 100 58 100 o 100 150

= | 92 100 56 100 73 a2 68 100 100 48 50 0 100 150
- |ﬂ IS] * Hiseman, Mila

B] 8] 1cinhower, Rebecah 91 50 52 100 33 88 66 100 50 64 80 100 100 150 82.88

B) ) Joreqensen, Kandyce 64 100 40 100 20 68 31 100 100 52 100 100 100 150 73.34

] @ kadis, Mekenna o o 54 100 67 78 82 100 50 34 30 o 100 150 69.27

] @] melosi, Kasid 93 100 a8 100 60 88 s8 0 100 76 100 0 100 150  86.98

- |ﬂ IS] * Monge, Jozie
=) 8] marris, Jeneane 63 80 68 100 53 54 80 0 100 46 50 0 0 150 72.83 _

After all scores are deleted, you must delete all Tasks (assignments) defined for the category
To delete all Tasks:

1. Select Academic on the menu bar

2. Select Define Task

3. Select the Term attached to the Defined Class you want to delete

4. Select the Class attached to the Defined Class you want to delete

5. Check all Delete boxes next to all tasks and save. All tasks for this class must be deleted to be
able to delete the Defined Class

Shasta Liberty Frida
User Profile

Track: Sani-Tooele High - Term: Term 4 Sort: Category -

Class: W/S Elem. Algebra - Subject: ALGEBRA

Ignore
Due Don't By
Category Date Title Drop Default Comment

Homework 4/1/2008 CH. HW 1 (580)
Homework 4/1/2008 CH. Hw 2

Homework 4/2/2008 CH. HW 3 (593)

Homework 4/4/2008 CH. HW 4 (522/600)

Homework 4/8/2008 CH. HW 5 (rev. ws)

Homework 4/10/2008
Homework 4/16/2008
Homework 4/18/2008
Homework 4/22/2008
Homework 4/24/2008
Homework s/1z/z008
Homework 5/14/2008
Homework s/16/z2008
Homework 5/20/2008
Homework s/z2z/z2008
Homework 5/27/2008
Quiz/Pod 4/2/2008
Quiz/Pod 4/16/2008
Quiz/Pod 4/22/2008
Quiz/Pod 5/16/2008
Quiz/Pod s/16/z2008

Core Rev. Packet

CH. 10B HW 1 (ws7.1/7.2)
CH. 10B HW 2 (ws7.3)
CH. 10B HW 2 (507)

CH. 10B HW 4 (rev.ws)
NOTES (core.rev)

CH. 9/12 HW 1 (507)

CH. 9/12 HW 2 (514)

CH. 9/12 HW 3 (719)

CH. 9/12 HW 4 (741/748)
CH. 9/12 HW 5 (755)
QUIZ 1 (ch.10)

POD 1-5

QUIZ 2 (ch.10b)
POD 6-10
QUIZ 3 (ch.9/12)

EHGEEHEEEHEEEHEEHEEER

PrEEEr R b e b e R e b E R
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After all defined Tasks (assignments) for the categories are deleted:
To delete the Class:

. Select Class on the menu bar

. Select Define Class in Gradebook

. Select the Term attached to the Defined Class you want to delete

. Select the Class you want to delete

. Check the Delete boxes next to all Category Titles and save.

. Click on the Delete Subject

. If Citizenship was used, in the drop-down menu — select and change it back to
<<Citizenship not used>> and save

8. Click Save to confirm the deletion of the Class

~No ok, wN ek

Applications | Class | Academic | Citizenship | Reports | Help 27:55| Show Inactive | Change User | Logou

Track: Sani-Grand High - Term: Term 3 -
Class: 4ENG10-B -

Class Definition:
Class Comments:

Citizenship for Class: << Citizenship not used =>» = _

Copy:
Copy Course: < Choose a Class to Copy >> » [V|nclude Tasks _
Copy Subject Template: - - choose a Subject Template »» v _

Error Message: <

If the categories or defined Class won’t delete and gives an error message, it is because there are still
scores left in Tasks or there are Citizenship Items or Citizenship marks or student comments attached to
students. Go back to Academic — Score Entry — Grades tab screen and make sure all active and
*inactive student scores, Citizenship items and Citizenship marks have been deleted. Make sure you
have no posted marks for the class. If a padlock shows next to the marks, this signifies the marks have
been Posted. If you have '+ posted marks, you will need to have the office or administration unlock your
posted marks. After the marks have been unlocked from posting, you should be able to delete the
mark(s). Always post again if student marks were posted. You should be able to delete the defined
Class.
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[N Define Tasks

Academic — Define Tasks (assignments) o

The Define Task screen is the most efficient way to add multiple tasks (assignments). Tasks can
easily be added to any Category. This is also the place to go to mark the Don’t Drop flag, Ignore by
Default flag for a given task, or to write comments about the task that will provide additional
information and instruction for students and parents beyond the Task Title. The Task comments will
be displayed for parents to view on the web.

Define Task screen

Applications | Class | Academic | Citizenship | Reports | Help.

28:47| Show Inactive | User Profile | Change User | Logout

Track: Sani-Toocele High - Term: Term 4 - Sort: Category -

Class: W/5 Elem. Algebra - Subject: ALGESRA -
Ignore

Due Points Don't
Date Title Possible Drop Default Comment
4/1/2008 CH. 10 HW 1 (580) 10
4/1/2008 CH. 10 Hw 2 10
4/2/2008 CH. 10 HW 3 (593) 10
CH. 10 HW 4 (522/600) 10
CH. 10 HW 5 (rewv. ws) 10
Core Rev. Packet 10
CH. 108 HW 1 (ws7.1/7.2) 10
CH. 108 HW 2 (ws7.3) 10
CH. 105 HW 3 (607) 10

4/4/2008
4/8/2008

4/10/2008
4/16/2008
+/18/2008
4/22/2008
4/224/2008
5/12/2008
S/i4/2008
5/16/2008
5/20/2008
S/22/2008
S/27/2008
4/2/2008

4/16/2008
4/22/2008
s/16/2008
S5/16/2008

CH. 108 HW 4 (rev.ws) 10
MNOTES (core.rev) 10
CH. 2/12 HW 1 (507) 10
CH. 9/12 Hw 2 (514) 10
CH. 9/12 HW 3 (719) 10
CH. 9/12 HW 4 (Fa1/748) 10
CH. /12 HW 5 (755) 10
QUIZ 1 (ch.10) 10
POD 1-5 s0 =
QUIZ 2 (ch.10b) E
POD 5-10 so
QUIZ 3 (ch.9/132) s

HEHHEEOEHEUEHEHEHEHEH
EEEEEEEEEEENEEEEEE DR E

L A T A T T R B K R R K R A R K R I B

To Define Tasks (assignments):

1. Select Academic on the menu bar
2. Select Define Tasks
3. Select the Term
4. Select the Class
5. Change the Sort order, if desired (by Category, by Due Date, or by Title) using the drop-down
field
6. Select a Category from the drop-down list
a. Enter the Due Date using the calendar tool or by typing the date using mm/dd/yyyy format
b. Type a task Title
c. Type the Points Possible
d. If you want to prevent this particular task from being dropped (if you have previously setup
the Subject Template to drop a number of tasks), check the Don’t Drop checkbox
e. Check the Ignore by Default box to ignore the task (assignment) when calculating student
marks. The scores for this task will not be included in the calculated marks. This option only
works if there are no scores entered in the task when selecting Ignore By default. The
scores will be ignored and will be turned the color green in the grade book for identification.
Ignore By Default is only used for tracking a task (assignment).
f. Click on the Comment icon to add comments for the task (assignment), optional.
These comments are viewed by students and parents for information on the web.
7. Repeat step 6 for each new task (assignment) you need to define
8. Click Save to store your work
9. After saving, it will add five more blank lines at the bottom for adding more tasks (assignments)
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To edit Tasks (assignments):

1. Select Academic on the menu bar

2. Select Define Tasks
3. Select the Term
4. Select the Class

5. Change the sort order, if desired by Category, by Due Date, by Title (optional)

Define Task screen

Applications | Class | Academic | Citizenship | Reports | Help

29:47| Show Inactive | User Profile | Change User | Logout|

Delete Category
Homework

Homework
Homework
Homework
Homework
Homework
Homework
Homework
Homework
Homework
Homework
Homework
Homework
Homewaork
Homework
Homework
Quiz/Pod

Quiz/Pod

Quiz/Pod

Quiz/Pod

Quiz/Pod

e o

4 4 44

Track: Sani-Tooele High

- Class: W/5 Elem. Algebra

Due
Date

4/1/2008
4/1/2008
4/2/2008
4/4/2008
4/8/2008
4/10/2008
4/16/2008
4/18/2008
4/22/2008 [H
4/24/2008 [F
s5/12/2008 [EH
s/14/2008 [
s/16/2008 [HH
5/20/2008 [HH
5/22/2008 [HH
5/27/2008 [HH
af2/2008 [EH
4/16/2008
4/22/2008
5/16/2008 [
s5/16/2008 [HH

HEHEHE

Term: Term 4
- Subject: ALGEBRA

Title

CH. 10 HW 1 (580)

CH. 10 HW 2

CH. 10 HW 3 (593)

CH. 10 HW 4 (522/600)
CH. 10 HW 5 (rev. ws)
Core Rev. Packet

CH. 10B HW 1 (ws7.1/7.2)
CH. 10B HW 2 (ws7.3)
CH. 10B HW 3 (807)
CH. 10B HW 4 (rev.ws)
NOTES (core.rev)

CH. 9/12 HW 1 (507)
CH. 9/12 HW 2 (514)
CH. 9/12 HW 3 (719)
CH. 9/12 HW 4 (741/748)
CH. 3/12 HW 5 (755)
QUIZ 1 (ch.10)

POD 1-5

QUIZ 2 (ch.10b)

POD 6-10

QUIZ 3 (ch.5/12)

Points
Possible

10
10
10
10
10
10
10
10
10
10
10
10
10
10
10
10
10
50

5
50

5

Don't
Drop

OEOEOOCOCOCOCOCOOOOCOoOoOoooOoO

Sort: Category _

Ignore

By
Default Comment

i

[ T i e T T i Tl T R T e T T e T R e R

6. You may:

a. Change the Category assignment for one or more tasks using the Category drop-down list
b. Change the Due Date for one or more tasks
c. Edit the Title for one or more tasks

d. Edit the Points Possible for one or more tasks

e. Modify the Don’t Drop flag for one or more tasks

f. Check the Ignore by Default box to ignore the task (assignment) when calculating student
marks. The scores for this task will not be included in the calculated marks. This option only
works if there are no scores entered in the task when selecting Ignore By default. The
scores will be ignored and will be the color green in the grade book. This is a task that is only
used for tracking a task.

g. Add or edit Task comments for one or more tasks. Task comments are viewed by students and

parents for information about the task (assignment) on the web.

7. Click Save to store the changes
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To delete Tasks (assignments):

All assigned Scores assigned to the Task you want to delete must be deleted in the Score Entry
screen for all students before you can delete the Task.

If students have '+ posted academic marks, you will need to have the office or administration unlock the
Posted academic marks so that you can delete them. If a padlock shows next to the academic marks, this
signifies the academic marks have been Posted. If you have added comments to a student, they will need
to be deleted.

!

!

applications | Class | I Cits p | Reports | Help 29:38 | Show Inactive | Change User | Logou

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HOM ENG 10-A - Subject: Heners English 10-4 -

[Quizzes | [ Participation | [ Papers/Projects | [Homework | [all]| [Grades

Academic Citizenship Commen ts Final

Percent cale. Bublish cale. Bublish Absent Tardy 1 2 = Note Al

Bl 8] Behm. caviin 100.05 A = o = o =
|E1 €] serensen. cavieena 28.27 A A s H o o =
B 2] Buhr, Mavricl I °7.07 A A s H = = =
E] 2] calabro. Brihanna ss.10 A A s H o o =
B 2] candiand. Tabor 91.26  A- A- s H 11 o 2
B3 (8] cho, Bernadette 92.06  A- e s H = = =
B3 8] chubb, Cvpress 96.81 A A = H 5 5 a
B 2] conoliv. Arlae 84.77 B B s H o o =
B 8] pasch, xavier 96.38 A A s H = = =
B ) Edmundson. Mackell °2.53 A A s H a 1 =
E] 18] Fossat. cvpress s7.10 S A = H o = =
B3 2] caler. Gramez s0.09  A- A s H o o =
B ) guevarra, coltin 21.49  A- A s H 22 o =

After the office has unlocked the Posted academic marks, select Show Inactive on the menu bar to
show * inactive students. The Posted Score Entry screen will now be editable.

A U Sope onday, 24 Augu 00
| Hide Inactive | Change User | Logout

Applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 2 ENG 10 - A4 - Subject: English 10-A
Quizzes | [ Participation | [ Papers/Projects | All| [ Grades |

Online Section4 Red Subjects/Mocabular To Kill & Master Vocabular Silent To Kill & writing Extra Project Trimester
Test - Convertiblworkshee Week =7 Mockinabivocabular Journals SustainedMaockinabi Journals  Credit- Evaluatior Curve
10/132 10/15 10/21 10/22 10/27 10/20 1i/04 1i/04 11710 11711 11711 11712 11712 11712

so™ 100 100 100 100 100 100™ 100™ 100™ 100™ 100 o™ 100 o Percent

Sort Tasks By: Due Date -

21 18] Blocker, Pearl a7 100 60 100 60 58 a9 100 100 35 95 100 100[@T 86

[E] 8] ccozby, verl 28 100 0 100 87 72 92 50 100 48 0 0 100 150  B84.66
Bl 8] pemine, saige o 100 48 100 67 76 80 75 50 36 90 o 100 150 64.89
B 8] Emmanuel. Ben 98 80 62 100 27 68 7z 100 100 38 s} s} 100 150  66.89|=
E) 8] Hearn, Dallion o9 100 34 100 67 82 o1 100 100 58 100 0 100 150 99.55
=3 &) 52 100 56 100 73 82 68 100 100 a8 S0 o 100 150 87.00
8] 8] = Hiseman, Mila

&) 8] 1cinhower, Rebecah o1 20 52 100 33 88 66 100 50 64 80 100 100 150 82.88
2] 8] 10reqensen. Kandvee 64 100 40 100 20 68 31 100 100 52 100 100 100 150 73.34
Z) 8] kadis, Mekenna 0 0 S4 100 67 78 82 100 50 34 20 0 100 150 69.27
B 8] melosi, kasidy a3 100 48 100 50 88 58 o 100 76 100 o 100 150 86.88
28] = Monge, Jozie

B 8] morris, Jeneane 63 30 63 100 53 54 30 0 100 45 20 0 0 150 72.83 _
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To delete scores for all Tasks (assignments):

. Select Academic on the menu bar

. Select Score Entry

. Select the Term attached to the Task you want to delete

. Select the Class attached to the Task you want to delete

. Select the All tab

. Select Show Inactive Student scores — Selecting Show Inactive at the top right on the menu bar will
add students no longer enrolled to your class list. Inactive students will have an asterisk next to their
name. Now you can delete all student scores.

U WN -

Score Entry screen

~Core 1Ty d0epook U Sope Yionaay & AUQgue uus

Hide Inactive | Change User | Logout

Applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Grand High v Term: Term1 v Legend
Class: 2ENG10-A v Subject: English 10-A -

- | Quizes| | Participation | | Papers/Projects | m| m | Grade5|

Online Section4  Red  Subjects/ocabular ToKill & Master Veocabular Silent ToKillA Writing  Extra  Project Trimester
. Test - ConvertiblWorksheel Week #7 MockinabiVocabular Journals SustainedMockinabi Journals Credit - Evaluatior Curve
10/13 1015 1021 10/22 10/27 10/30  ttfo4  ttfo4  ttf10 ttf11 0 ttf11 ttf12 1tf12 1112

SUXJ 100!J 100!J 100!J 100!J 100!J 100!J 100!J 100!J 100!J 100!J UXJ 100!J UXJ Percent
B 9 Blocker, peay) ™ESEEP» 7 100 60 100 60 68 49 100 100 36 95 100 100|[En] 86.32 »

Sort Tasks By: Due Date «

Bl 8] coozby, verl 5 100 0 100 87 72 52 50 100 48 0 0 100 150 8466
&) 81 pemine, saice 0 100 46 100 67 76 80 75 50 36 50 0 100 150 64.89
E] 8] Emmanuel, Ben 93 80 62 100 27 68 72100 100 38 0 0 100 150 66.88)¢
E] &) Hearn, Dallion 89 100 84 100 67 82 91 100 100 58 100 0 100 150 99:55
E] 8 52 100 56 100 73 82 68 100 100 43 50 0 100 150 67.00
—)> £] 8] * Hiseman, nila i
E] 8 1ainhower, Rebecah 51 50 52 100 33 83 66 100 50 64 80 100 100 150 8288
&) 8] joreqensen, Kandvee 64 100 40 100 20 68 31 100 100 52 100 100 100 150 73.34
E] 8] kadic, Mekenna 0 0 54100 67 78 82 100 50 490 0 100 150 69.27
&) 8] melosi, Kasidy 83 100 43 100 60 88 58 0 100 76 100 0 100 150 8688
- lﬂ B] * Monge, Jozie
Bl 8 morris, 1eneane 68 80 68 100 53 64 80 0 100 46 50 0 0 150 7283 _

7. Select each and all scores for the Task and delete
8. Click Save to store deleted scores
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After all scores have been deleted for the Task(s) (assignments) you want to delete:

To delete Tasks (assignments):

1. Select Academic on the menu bar
2. Select Define Tasks

3. Select the Term

4, Select the Class

5. Check the checkbox next to the Tasks you want to delete
6. Click Save to delete the Tasks (assignments)

Define Task screen

Define Task

Applications | Class | Academic | Citizenship | Reparts | Help

Shasta Liberty Friday, 17 July 2009

active | User Profile ange User | Logo

Track: Sani-Tooele High

> Term: Term 4

mmm)> Class: W/5 Elem. Algebra

L

v Subject: ALGEBRA

b

USOE - 2009

Due Points

Delete Category Date Title Possible
Homewark » 4/1/2008 @ CH. 10 HW 1 (580) 10
Homework 4/1/2008 ﬁ CH. 10 HW 2 10
Homework 4/2/2008 ﬁ CH. 10 HW 3 (593) 10
Homework »  4/4/2008 [ CH. 10 HW 4 (522/600) 10
Homework 4/8/2008 ﬁ CH. 10 HW 5 (rev. ws) 10
Homework 4/10/2008 ﬁ Core Rev. Packet 10
Homework 4/16/2008 B CH. 108 HW 1 (ws7.1/7.2) 10
Homewark 4/18/2008 ﬁ CH. 10B HW 2 (ws7.3) 10
Homework »  4/22/2008 ] CH. 108 Hw 3 (507) 10
Homework 4/24/2008 F  CH. 108 HW 4 (rev.ws) 10
Homewark 5/12/2008 F  NOTES (core.rev) 10
Homework »  5/14/2008 ] CH. 9/12 HW 1 (507) 10
Homewark « 5/16/2008 ﬁ CH. 8/12 HW 2 (514) 10
Homewark « 5/20/2008 ﬁ CH. 8/12 HW 3 (719) 10
Homework »  5/22/2008 T CH. /12 HW 4 (741/748) 10
Homewark » 5/27/2008 ﬁ CH. /12 HW 5 (755) 10
Quiz/Pod = 4/2/2008 ﬁ QUIZ 1 (ch.10) 10
Quz/Pod v  4/16/2008 | PoD 15 50
Quz/Pod v  4/22/2008 E QUIZ 2 (ch.10b) 5
Quiz/Ped ~  5/16/2008 [ POD 6-10 50
Quiz/Pod 5/16/2008 ﬁ QUIZ 3 (ch.9/12) 3

Sort: Category

Ignore
Don't By
Drop Default Comment

OOOOoOoO@DOoOED@E@EE@E @I @E @ @ &=

=
OO @E@mbE@@E@EMEE@@E@E@EME@E @@ @ E
 ES i =S e o = g G e e e = e e = T o i e e i

=
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Copy Tasks

Academic — Copy Tasks

1. Select Academic on the menu bar

2. Select Copy Tasks

3. Select the Term

4. Select the Class

5. Check the check box of each Task (assignment) that you plan to copy to another Class
6. Select the Term Destination if future terms are setup

7. Check the checkbox of the Class Destination you wish to copy Tasks to

8. Click Save to assign the Tasks (assignments) to the selected Class

9. Reset will uncheck all checked Tasks boxes.

In order to copy Tasks from one class to another, classes must have the same parameters. For
example: You cannot copy Math tasks to an English class unless the setup is alike. And future
terms must be setup before copying from one term to another.

Copy Tasks screen

Applications | Class | Academic | Citizenship | Reports | Help 29:47 | Change User | Logout
SOURCE
Track: Sani-Grand High - Term: Term 1 -
Class: 1 HOMN ENG 10-A - Subject: Honors English 10-A -
Cateogry Date Title Points Possible Don't Drop Ignore By Default
— Quizzes 08/29/2008  Conjunctions 100
=l Quizzes 09/05/2008 Vocabulary #1 - YA Literature 100
= Quizzes 09/11/2008  Open Window/Vocabulary #2 100
=1 Quizzes 09/19/2008 The Fan Club/veocabulary =3 100
- Quizzes 09/25/2008 Dandelion Wine/Marigolds/Vvocabulary =4 100
= Quizzes 10/02/2008  Vocabulary Quiz Weeks 1-4 100
=1 Quizzes 10/10/2008 Monkey's Paw/Shirt for Church/vocabulary #5 100
=l Quizzes 10/21/2008 Red Convertible/Kittens/Vocabulary #6 100
{ Quizzes 11/04/2008 Master Vocabulary Quiz Z00
=l Participation os/22/z2008 Disclosure Statement 50
= Participation 09/03/2008  Nowel Registration s0
= Participation 10/13/2008  Online Test Practice 50
= Participation 10/22/2008 Subjects/Verbs/Adjectives/Adverbs Worksheet 100
= Farticipation 10/27/2008 Vocabulary Week #7 100
=l Participation 11/04/2008 wocabulary Journals Weeks 5-8 100
Participation 11/06/2008 Mockingbird - Thematic Link s0
- = Participation 11/12/2008 Project Evaluation - DRSLs 100
=l Papers/Projects 09/10/2008 1st Person Essay 100
= Papers/Projects  10/01/2008  Writing Journals 1-10 100
Papers/Projects  10/07/2008 YA Book Report 200
= Papers/Projects 10/30/2008 To Kill A Mockingbird - Part T 100
= Papers/Projects  11/11/2008  To Kill A Mockingbird - Part II 100
T = g
[[]  Participation 11/04/2008 Vocabulary Journals Weeks 5-8 100
=1 Participation 11/10/2008 Silent Sustained Reading (SSR - 2 days) 100
=1 Participation 11/12/2008 Project Evaluation - DRSLs 100
- Papers/Projects  09/10/2008 1ist Person Essay 100
= Papers/Projects  10/01/2008  Writing Journals 1-10 100
= Papers/Projects 10/07/2008 YA Book Report 200
=1 Papers/Projects 10/30/2008 To Kill A Mockingbird - Part I 100
- Papers/Projects  11/11/2008  To Kill A Mockingbird - Part II 100
[l Papers/Projects 11/11/2008 Writing Journals 1-20 100
=1 Papers/Projects 11/12/2008 Extra Credit - 3% Project o
[l Papers/Projects 11/12/2008 Trimester Curve o
- Homeworlk 08/22/2008  Introduce Yourself 100
=1 Homework 08/27/2008  Punctuation - Conjunctions 20
[] Homework 09/17/2008  Section 1 - Sentence Structure 100
[] Homework 09/23/2008  Section 2 - Nouns 100
Homework 09/29,/2008 Section 3 - Pronouns 100
|} Homework 10/02/2008 Vocabulary Journals Weeks 1-4 100
Homework 10/15/2008 Section 4 - Modifiers 100
DESTINATION
Term: Term 1 -
Class Track Term
- 3 ENG 10 - A  Sani-Grand High 1
[] SENG11-A Sani-Grand High 1
= feser
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?ﬂ ' Student Scores

Academic — Student Scores

The student scores screen allows you to focus on all of the Tasks (assignments) information by class
for an individual student.

The Student Scores screen is the perfect screen for student and parent viewing for discussing student
score(s) with the individual student or with her/his parents. It is student specific for confidentiality.

This screen also allows you to edit scores, mark a given Task to Ignore Score Dropped, or

Don'’t Drop specifically for the student, and write a comment about a specific Task for the specific
student. The screen will display the student’s mark by class, but the mark will not be recalculated if
you change or add scores until you save your work. Always save the edited Tasks before student or
parent viewing to make sure the mark has been recalculated.

If you are adding scores or editing scores and the mark for the student doesn’t change after
saving the changes, the student could have an overridden mark. Overridden marks will not
recalculate or include newly added score changes on an individual student’s scores unless you
return the overridden mark back to calculated. For instruction to return a student’s score back to
calculated turn to === page 62.

Score Entry screen — shows an overridden mark ~— <=

29:52 | Show Inactive | Change User | Logout

Applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 3ENG10-A - Subject: English 10-A -
| O_uizes| | Participation | | Papers.-"Projects| | Homeworl-c| ’m | Grades !
Academic Citizenship Comments :::I
Percent Cale, Publizh Cale, Publizh Abszent  Tardy 1 2 3 MNote All
£ 8] Bouwhius, Jinha 70.65 G c s 1 3 & *
] 18] Bridaeo. Miles 76.45  C c s 4 0 &
& 8] civ, sokny 73.00 C c s 0 0 &
£l 8l Daisson, Johsua 97.64 A A H 1 0 &
&1 18] Garnica, Coulton 7377 C c s 0 1 & 3
£ 8l Haegdorens, Cindy 67.22 D+ D+ s 1 2 &
] 18] hardman, Lani 61.28  D- D- S 9 2 &
- ﬁ g Hassett, Rion 55.13 F F _ s 1 0 ﬁ
£l 8l Knutzen, Talitha 7715 C+ C+ s 2 0 & M
] 18] koceia, Cleo 80.81 B B- s 0 0 &
ﬁ g Lacome, Kirstynn 7105 © c- s 11 6 ﬁ
£ 8l Moelter, Derica 71.34  C- c- s L 0 &
] 18] podris, Kerilvn 7231 C c- s 8 1 & -
1 }
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To use the Student Scores screen:

1. Select Academic on the menu bar

2. Select Student Scores

3. Select the Term

4. Select the Class

5. Select the Student in the drop-down field

6. Change the sort order, if desired by Category, by Due Date, or by Title (optional)

7. You may:

a. Edit scores

b. Mark one or more Tasks to be ignored for this student (Ignore Score)

c. See which scores, if any, have been dropped by the default setup created in the Subject
Template for dropping lowest score, for this student (Score Dropped)

d. Mark the Don’t Drop flag for one or more Tasks for this student

e. Write or edit a comment for this student about any given Task

f. Access additional information about a student by:
1. Clicking on the attendance icon to the right of the student’s name
ii. Clicking on the student demographic icon to the right of the student’s name

8. Click Save to recalculate any score changes you have made to the Student Scores screen. If an
individual student’s score doesn’t recalculate after saving the changes, check for an
overridden mark. Overridden marks will not include newly added score changes on an
individual student’s scores unless you return the overridden mark back to calculated. More
instructions about overridden and calculated marks are found on === page 62.

Student Scores screen

Applications | Class | Academic | Citizenship | Reports | Help 29:53| Show Inactive | Change User | Logoul
Track: Sani-Grand High - Term: Term 1 - Sort: Category -
Class: 1 HOM ENG 10-4 - Subject: Honors English 10-A -

Student: Buhr, Mavrick L ~ B8 _ 97.07% A

Points Score
Category Due Date Title Possible Points Earnedg4lgnore Score Dropped Don't Drop Comment

Quizzes 8/29/2008 Conjunctions 100 100 h = )
Quizzes 9/5/2008 Vocabulary £1 - YA Literature 100 20 = = 4l
Quizzes 9/11/2008 Open Window/Vocabulary #2 100 80 = = Ll
Quizzes 9/19/2008 The Fan Club/Vocabulary #3 100 75 = = )
Quizzes R{25/30085 a?::/ﬂlgggolds/\mcabulary Z4 fes 83 ] Ll i]
Quizzes 10/2/2008 Vocabulary Quiz Weeks 1-4 100 o1 = = 4l
Quizzes 10/10/2008 gﬁzf:hﬁnpsaﬁﬁ:x ff;;r 100 82 B [l i
Quazes PR ERIE EiﬂvemhlE!Klttens/\lncabularv Z6 200 70 =] L] e
Quizzes 11/4/2008 Master Vocabulary Quiz 200 184 = = )
Participation 8/22/2008 Disclosure Statement 50 50 =1 = L+l
Participation 9/3/2008 Mowel Registration 50 50 = = Ll
Participation 10/13/2008 Online Test Practice 50 96 = = )
Participation 10/22/2008 EV“'O'?_E;;Z’;‘;'E"bsmdjamvesmdverbs 100 100 B = i
Participation 10/27/2008 Vocabulary Week £7 100 a7 =1 = L+l
Participation 11/4/2008 Vocabulary Journals Weeks 5-8 100 100 = = Ll
Participation 11/6/2008 Mockingbird - Thematic Link 50 50 = = )
Participation 11/12/2008 Project Evaluation - DRSLs 100 100 = = e
Papers/Projects 9/10/2008  1st Person Essay 100 a7 = = L+l
Papers/Projects 10/1/2008 Writing Journals 1-10 100 100 = = Ll
Papers/Projects 10/7/2008 YA Book Report 200 200 =1 = i+
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& Score Entry
Academic — Score Entry

The score entry screen provides you with an efficient way to enter and edit student scores by class.

After selecting a class in the Score Entry screen, you will see a tab for each of the class categories in
the sort order that you specified on the Class — Define Class in the Gradebook— screen. In addition,
you will see the All and Grades tabs. The All tab displays the Tasks from all of the Categories. The
Grades tab displays the final calculated or overridden marks by percentage and letter mark.

The score entry screen is similar to a spreadsheet. Within the grid you can easily move from cell to
cell to enter and edit scores. You can define a single Task if you are on a category tab (not in the All
or Grades tabs). Another blank column will appear after you click Save to allow you to add another
Task. (If you have several Tasks (assignments) to define, it is much faster to go to — Academic —
Define Task in the drop-down menu).

You can access attendance and demographic information from the Score Entry screen by clicking on
the icons to the left of the student name. You can click on a student’s name to move to his/her student
page to enter scores for one student at a time.

Score Entry screen by Class
To use the Score Entry screen by Class:

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term

4. Select the Class

5. Select the Category tab you wish to add student scores to

& SIS Applications £ Gradebook /. Reports
- Track: | Sani-Tooele High [=] Term: |Term 1 (=]
mmmm))> Class: |P/3 AP Statistics [=| EmailClass Subject: | AP STATS =]

Homework | Prof s Quiz Tests All Grades CRT Scores s

Sort Tesks By PR BTN Chapter 1 Chapter 2 Chapter 3 Test Assignme Chapter 4 12 Assignme Report --'"""'
0831 091 0925 1001 1020 1023 M1 M1 1101 ke A esteou
@ 48 258 w0 s 28 0@ w0l -E i

G Amrhein, Tiae

I‘] Bowman, Rafael

I‘] Copenhauer, Bristchae
F'] Craw, Natasia

) Drogin, Kayloni

I‘] Ferney, Denae
I‘] Maya, Nevada

FY Hekipelora, Mckade
FY Partridge, Lagishia
| Wellentine, Micheala

I Winham, Ashwin

Wl miw| O~ O [T | O
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6. You may:

a. Add a new Task on this screen without going to the Define Tasks window by:
i. Entering a Task name in the blank Task window

ii. Entering the Due Date using the calendar tool or by typing the date in by using
mm/dd/yyyy format

iii. Entering the points possible

b. Enter scores by:

i. Clicking on the fill arrow at the top of the column to populate all students with the points

possible or

ii. Manually typing the scores as desired

c. Edit scores by:

i. Going to a cell to:
1) Type over the existing score

2) Delete the existing score

d. SAVE —Always save your work to recalculate new or edited scores for accurate student mark
changes before navigating away from the Score Entry window. This is critical.

Applications | Class | Academic | Citizenship | Reports | Help 29:55 | Show Inactive | User Profile | Change User | Logout
Track: Sani-Teeele High Term: Term 1 Legend
Class: W/5 Elem. Algebra Subject: ALGEBRA
[Homework | [Quiz/Pod | [Tests | [all]| [ Grades |
Ch.1 =7 CH. 2 CH. 2 CH. 2 CH. 2 CH. 2 Lesson 8- Lesson Lesson W.'S. _ Lesson Lesson hi to all _
Pa. 54 1- HwW1 HwW2 HW3 Hwa HWS 11-13 14-16 3.1 foa.1Z 17 - 21 22-26 wou folks
Sort Tasks By: Due Date +« 09/14 09/18 03/z20 09/24 09/26 09/28 10/04 10/10 10/12 10/16 10/18 10/22 10/30 LD/BD.j _
10 10 10 10 10 10 10 10 10 10 10 10 100 [ Pe'ce"t_
B ) adier, Breck 10 5 11 5 s o 11 s s 11 s s 100 73.62 =~
2] 8] alan, Dwaine 11 11 11 11 11 10 11 11 11 11 11 10 100 73.90
B 8 sallard, Treesa 10 10 10 3 10 o 11 11 11 11 o 11 100 80.87
] (8] Bartchelor, Brayvon 5 0 0 11 s s 11 o s 11 s s 100 66.92|
B3 [8] singham, Cheveisha 11 11 11 11 11 11 11 10 11 11 11 10 100 99.16
2] 8] craner, Bodie 11 11 11 11 11 11 11 11 11 11 11 10 100 93.82
5 [ Devilbiss. KKamren 11 6 0 11 11 11 s 11 11 11 11 s 100 93.99
] 8] pver, Trustin 11 11 11 11 11 11 11 11 11 11 11 11 100 94.41
2] 8] Eisler. Jamaul 11 11 11 11 11 o 11 5 11 o s s 100 81.43
2] &) Eleqante. cuvler 5 0 11 11 5 5 11 11 11 11 11 11 100 76.01
] 8] Escoto. Mvkavla 0 0 0 6 E 11 E 11 E o 11 o 100 68.36
B3 8] flibpen. Tavian 11 11 11 11 11 11 11 11 11 11 11 11 100 101.59
] 8] Fridav, Jerchrisha 10 11 11 11 11 7 11 11 11 11 11 s 100 91.62 _
< [ [3

7. Save your work before navigating away from any screen or your data entry changes will

be lost.

Your data will not be saved if you:
a. Change classes without saving
b. Click on a student’s name to access the student scores screen without saving

c. Use the menu to go to a different screen without saving

d. Select Show Inactive students without saving
e. Select Attendance or Student Demographic icons without saving
f. Refresh your screen without saving

g. Leave your computer idle until your login times-out without saving.
To keep the data secure, login sessions will time-out.

USOE - 2009
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Legend — Score Entry Screen
Scores that display in colors are defined in the Legend

Click on the Legend button to display Legend definitions

a. Legend definitions:
* Green = Ignored/Dropped
* Blue = Not Automatically Dropped
* Red = Exceeds Points Possible (extra credit)
* E = Excused — Assignment is excused from score calculation.
* blank = Missing assignment after the assignment due date.

b. Access additional information about a student by:
* Clicking on the attendance icon to the left of a student’s name
* Clicking on the student demographic icon to the left of a student’s name

Missing Score Definition:

A “Missing” assignment is a zero or blank score with points greater than zero whose due date has past. It
excludes scores that have the “Ignore” flag checked. It also excludes scores that have the “Don’t Drop”

flag checked. (Excluding “Don’t Drop” scores allows a teacher to not show zero scores where a student
was cheating as a missing assignment.)

Missing Assignment Definition:

A “Missing” assignment is a blank score with points possible greater than zero whose due date has past. It
excludes scores that have the “Ignore” flag checked.

Click on the Legend button again to close the Legend definitions display

Applications | Class | Academic | Citizenship | Reports | Help 29:50 | Show Inactive | Change User | Logout

Track: Sani-Grand High

- Term: Term1

- Legend
- Class: 1HONENG 10-A - Subject: Honors English 10-A -

GREEN = Ignore/Dropped ELUE = Not Automatically Dropped RED = Exceeds Points Possible

J Quizzes| ‘ Participation | | Papers/Projects | | Homewaork | ’m | Grades|

Conjuncticvocabular  Open

The Fan DandelionVocabularMonkey's  Red Master
=1 - ¥A Window/\iClub/VocaWine/Mari  Ouiz  Paw/ShirtConvertiblvocabular
Sort Tasks By: DueDate » 08/23 09/05 09/11 09/15 09/25 10/02 10/10 10/21 11/04 13716

100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 200 !J

!J Percent
2] € gehm, cavlin 100 a7 93 78 a3 93 96 92 195 100.05 =
& &) perensen, Cayleena 100 93 80 83 80 30 87 84 193 98.27
=3 @) 100 an an 75 [-F] 2 70 184 97,07
USOE - 2009
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Legend — Score Entry Screen — Grades Tab
Click on the Legend button to display Pre-Defined — Canned school Report Card Comments:

Click on the Legend button again to close the Legend definitions display

Applications | Class | Academic | Citizenship | Reports | Help 26:08 | Show Inactive | Change User | Logou

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HON ENG 10-A - Subject: Honors English 10-4 -

RED = Overridden Grade <{EEEEE
Report Card Comments <EEEEE

BW - Capable of Better Work

CD - Contributes to Class Discussions
CH - Cheating

DC - Disrupts Class

GE - Great Effort

MA - Missing Assignments <=
MT - Missing Tests

MF - Does not participate in class

PC - A pleasure to have in class

R1 - Difficulty Following Class Rules
SI - Shows Improvement

ST - Sluffs/Truancies

XA - Excessive Absences

KT - Excessive Tardies

| Quizzes | [ Participation | [ Papers/Projects | [ Homework | [ all | [Grades

Acadamic Citizenship Comments

Percent Calc. Publish Cale. Publish Absent Tardy 1 2 3 MNote FEI
E] €] Behm, cavlin 100.05 A A = H 2 o & Eal
[# 8] perencen. cavieena 98.27 A a s H o 0 =
&1 €] Buhr, Mavrick 97.07 A A = H o o & |
E] 8] calabro, Brihanna 95.10 A A = H o o &= i
] 8] candland, Tahar 91.26  A- A- = H 11 0 =]

Academic - Score Entry - Grades Tab é Gradebook

Column Definitions for the Score Entry Screen

Academic - Percent: The percentage of points earned to points possible.

Academic - Calc.: Calculated mark, a summary academic mark based on scores entered.

Academic - Publish: The Published /Posted/ Finalized/Stored calculated mark or teacher overridden
academic mark. It is the mark that will be Published and printed on all final reports and
Stored to Course History.

Citizenship - Calc. : A Calculated summary citizenship mark based on student citizenship item scores.
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Applications | Class | Academic | Citizenship | Reports | Help 29:25 | Show Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 1 -

Class: 1HONENG 10-A - Subject: Honors English 10-A R

| Quizzes | | Participation | | Papers/Projects | | Homework | W‘ | Grades| _

Legend

Academic Citizenship _ Comments _ ;::

-Percent cale. Bublish cale Publish Absent  Tardy _ z 2 Note all

E] 8] gehm, caviin 100.05 A A s H ¢ 2 0 &
E 8 Berensen, Cayleena 98.27 A A 5 H 0 0 8
E] 8 subr, Mavrick 97.07 A A s H 0 0 8
&1 8] calabro. Brihanna 95.10 A A 5 H 0 0 &
] 18] candland. Tabor 91.26  A- A- S H 11 0 &
] 8] cho, Bernadette 92.06 A- A- s H 0 0 8
&1 (8] chubb, cypress 96.81 A A s H 0 0 e
] 8 conollv, Arlae 8477 B B s H 0 0 )
& &) pasch, xavier 96.38 A A s H 6 2 =)
&1 8] Edmundson, Mackell 92.53 A A 5 H 8 1 8
51 18] Fossat, cypress 97.10 A A s H i i &
&1 &) aler, Gramoz 90.09 A- A- s H 0 0 &
] 18] uevarra, coltin 91.43 A- A- S H 22 0 8

1 b

@)
Citizenship - Publish -+|: A summary citizenship mark or teacher overridden citizenship mark which is
the citizenship mark that will be Published /Posted/ Finalized/Stored on all final reports

and Published to Course History.
Absent: Always displayed - Automatically calculated after saving.
Tardy: Always displayed - Automatically calculated after saving.

Comments -1, 2, 3: One-line, pre-defined (canned) comments edited by the

office or administration in Academic Progress can be applied to individual students.
Comments are selected in a drop-down menu as numbers. By clicking the Legend
button, users may display the explanation of numbers that correspond to the comments.
These comments will be printed as numbers on student reports with a Legend.

USOE - 2009 Page 61



C? Utah % Education

SIS 2000+

SF= ENtry - Grad=boo

Applications | Class | Academic | Citizenship | Reports | Help

d=v. 2834l

i per  Wedne i
26:08 | Show Inactive | Change User | Logou

Report Card Comments

CH - Cheating
- Disrupts Class
GE - Great Effort

- Missing Tests

ST - Sluffs/Truancies

LRI B B BRI )
z
3

HT - Excessive Tardies

Track:

class:

- Capable of Better Work
- Contributes to Class Discussions

MA - Missing Assignments

NP - Does not participate in class
PC - A pleasure to have in class
R1 - Difficulty Following Class Rules
SI - Shows Improvement

- Excessive Absences

Sani-Grand High
1 HOMN ENG 10-A

<=

[Quizzes | [ Participation | [ Papers/Projects | [Homework | [all| [Grades

Subject:

RED = Overridden Grade

Term:

Term 1

-~ Legend
Honers English 10-A -

E] 2] sehm. cavlin
[E] 8] perensen. cavieena
E] 2] puhr. Mavrick

[E) 8] calabro. Brinanna
[#) 8] candiand, Tabor

Percent

100.05
98.27
97.07
95.10

91.26

Academic

Cale. Publish
A -~
A A
A -~
A A
A A

Cale.

nnnw

Citizenship
Bublish

H

III:I

Comments

=3 = Note Al

n

Other Student Comments that are not listed in the Grades tab: Student Comments that are given by
Task to individual students in the Student Scores window will be printed on Progress Reports along with

the pre-defined numbered comments.

Note: An editable text box allowing for individualized comments which are included on the Student
Gradebook screen as well as printed on the Report Cards. Notes are not printed on Progress

Reports.

@)
If the Note box is not editable, it is because the student mark has been posted. If a padlock -+ shows,
this signifies the marks have been Posted. Only unlocking the student mark(s) will allow the Note box

to be editable again.

applications | Class | Aca ic | citi ip | Reports | Help 25:38 | Show Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HON ENG 10-A - _ Subject: Honors English 10-A -
[Quizze= | [Participation | [ Papers/Projects | [ Homework | [All| [Grades |
Academic Citizenship Comments Z==
Parcen t  cale Bublish cale. Bublish Absent  Tardy 1 = = Note Al
] 8] penm. caviin 100.05 A A s H E o =2 Ll
|E] 2] serensen. cavieena 28.27 A A s H o o =]
B 8] pubr. Mavrick 97.07 A A s H o o = L
] 8] calabro. Brihanna 95.10 A A s H o o =2 1
E] 2] candiand. Tabor 91.26  A- A s H 11 o =
B 8] cho. Bernadette 92.06  A- A= s H o o =
[E3 8] chubb. cvoress 96.81 A A s H o o =2
B 2] conollv. Arlas 24.77 B B s H o o =
B €] pasch. xavier 96.38 A A s H s z =
|#] 8] Edmundson. Macken 92.53 A A s H 8 1 =2
[E3 8] Fossat, Cvpress 97.10 a A = H o o =
) ) galer. Gramoz 20.09  A- A s H o o =
1#] 8] guevarra. coitin 21.49  A- A s H 22 o =2 -
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Post '+ Final - ALL: Post Final is used to Publish/Finalize/Store student marks.
A checkbox for posting a student's mark to history will post marks after selecting All or one student at a
time and saving.

Some Elementary schools may choose not to Post /Publish/Finalize/Store Marks. If your school
chooses not to post marks, you can skip this information and go to ==> page 65.

Academic — Post’s Final - All

Occasionally the office will instruct you to post your marks so that mid-term or end of term report
cards can be printed and distributed. This can be done as frequently as the school administration
requires. The marks should be posted at the end of every term whether or not the office will be
printing student report cards. Marks not posted will not show on report cards and be lost when the
school year is over and the database has been rolled over for the start of the next school year. These
marks are not retrievable. Students will lose not just the mark for the class but also the credit
awarded for the class and could affect graduation credit.

fpplications | Class | Academic | Citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logou

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HON ENG 10-A - Subject: Honors English 10-4

| Quizes| | Participation | | Paper&/Prnjectsl | Hnmewnrkl ,m | Gradesl

Academic Citizenship Commen ts :?‘:
Percen t  Cale. Publish Cale. Publish Absent Tardy 1 2 3 MNote All '
&1 €] pehm, caviin 100.05 A A s H 2 o 2 -
ﬁ g Berensen, Cavleena 98.27 A A =3 H o o J
&1 €] suhr, Mavrick 97.07 A A s H o o = |
&3 8] calabro, Brihanna 95.10 A A s H 0 0 5 3
E] 8] candiand. Tabor 91.26 A- A- s H 11 0 j
E] 8] cho. Bernadette 92.06 A A- s H 0 0 j
&1 €] chubb. Cvoress 96.81 A A s H o o =
&1 €] conallv, Arlae §84.77 B B s H 0 o o
&1 €] pasch, xavier 96.38 A A s H s > o
ﬁ g] Edmundson, Mackell 92.53 A A = H s 1 J
B 8] Fossat, cvpress S7.10 A A s H 0 0 o
ﬁ g Galer, Gramoz 90.09 A= A- s H o o J
E = Guevarra. Coltin 91.49 A A- =] H 22 o 2 i
d I3
(Reset

To Post Final marks — Publish/Finalize/Store marks:

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term

4. Select the Class

5. Select the Grades tab (this is the only place you can post or view class or student posted marks)

6. Check the checkbox next to each student(s) name that is to be posted to Final or click All if you
want all students’ marks Posted to Final

7. Click Save

You will need to select each and ALL individual classes for each class for posting student marks
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Academic — Review Posted Final Marks

Teachers need to always check each term to make sure all class marks have been Posted.

Posted marks will show a padlock in the Score Entry screen in the Grades tab by each student name.
If a student’s mark hasn’t been posted, their name will not have a padlock by it. You need to select
the student’s name to be posted and save to post all student marks. Each class must be selected one at
a time and checked to make sure all student marks have been posted.

To review posted marks:

1. Select Academic on the menu bar

2. Select Score Entry in the drop-down menu

3. Select the Term

4. Select the Class

5. Select the Grades tab (this is the only place you can post marks or view your posted marks)
6. Repeat this for all classes in the term and make sure all student marks are posted

After you have Posted to Final, the marks appear in the Publish column as they are now stored in
academic history. Marks are black if it is a calculated mark and has not been overridden. Marks will be
red if it is an overridden mark. Drop-down options disappear and a lock icon appears in place of the
Post Final checkbox.

Parcent  Cale, Publish Cale, Publish ~ Absent  Tardy 1 2 3 Nate All
04 66 HA IJ/!N to0 1 4 =
w9 F 4 v U H ¥ 0 i vl o¥| ¥ [

If changes need to be made to marks after Posting Final, if a padlock shows on the mark needing
changed, users need to ask the office or administration to unlock the posted marks. After editing the
marks, the teacher will need to post the mark again, making sure a padlock shows again.
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Academic -> Score Entry -» Grades Tab -- Overridden Marks

On the Grades tab, users may override any calculated mark by choosing a mark from the drop-down
menu and saving the change. Overridden marks will appear in red. On an individual student, an
overridden mark will not recalculate and include newly added score changes that are added after a
teacher has given a student an overridden mark unless the teacher returns the overridden mark
back to calculated. This is critical to remember!

Academic Citizenzhip
Percent Calc, Publizh Cale, Publizh
B 8] aiken, Mary Lyona 94.68 A u
& 8] ainge, Liberdy 54.98  F u

2 8l Arnanero, Sheltcey 93.75 - A- (Calc) » u U {Calz) »

Academic - Score Entry -» Grades Tab -- Calculated Marks

The top option in the drop-down menu picture below displays the calculated mark .... (Calc). <=

Percent Cale. Pukblish Cale. Publish
L T SN u
R u
D875 £¥= 3— Ll
7578 C B u
88.42 B+ B u
gs.08 B = u
7ass o o U
49.23 B- u
41.16 ] u
7ios o | B U
80.98  B- [B- (Calo) v u

Selecting the calculated mark ... (Calc) resets the overridden mark back to the calculated mark ....(Calc).

Any mark ... (calc) can be selected to set marks back to calculate. The mark then appears in black as if
the overridden mark never occurred.

Parcent _Calc, Publish Cale, Publish
e DNETEE

54,93 F

=
<
c c
Il|=
LIWES
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Comments — Student

You may want to write comments to an individual student and his/her parents providing more
information than the student marks indicate for a given term. Students will be able to view Student
Comments on the web and Student Comments will be printed on Progress Reports and Report Cards.

Applications | Class | Academic | Citizenship | Reports | Help 29:50| Show Inactive | User Profile | Change User | Logot

Track: Sani-Tooele High - Term: Term 2 - Sort: Category =

Class: W/S Elem. Algebra - Subject: ALGEBRA -
Student: Craner, Bodie L ~ E & 79.76% C+

Points
- Category Due Date Title i Points Ignore Score Score Dropped Don't Drop Comment

Homework 11/1/2007 CH. 3 HW 1 (785/786) 10 11 = = |
Homework 11/5/2007 CH. 3 HW 2 10 11 = = ]
Homework 11/7/2007 CH. 3 HW 3 (157) 10 11 =1 =1 11_
Homeworke 11/9/2007 CH. 3 HW 4 (169/177) 10 10 =1 =1 |
Homework 11/13/2007 QUIZ ASSIGN. (799) 10 11 = = =+
Homework 11/15/2007 CH. 4 HW 1 (135/206) 10 11 = = ]
Homeworke 11/19/2007 CH. 4 HW 2 (142/177) 10 11 =1 =] |
Homework 11/21/2007 CH. 4 HW 3 (214) 10 10 = = |
Homework 11/27/2007 CH. 4 HW 4 (WS) 10 11 = = ]
Homework 11/29/2007 CH. 4 HW S 10 11 =1 =1 4
Homeworke 12/3/2007 CH. 4 HW 6 (230) 10 11 =1 =1 |
Homework 12/5/2007 CH. 4 HW 7 (244) 10 11 = = L
Homework 12/7/2007 CH. 4 HW 8 (190/264) 10 11 = = ]
Homeworke 12/13/2007 CH.5 HW 1 (253) 10 11 =1 =1 |
Homework 12/17/2007 CH. S HW 2 (276/282) 10 11 = = |
Homework 12/19/2007 CH. 5 HW 3 (288) 10 11 = = ]
Homework 1/3/2008 CUM. REV. (ch.3) 10 10 =1 =1 ]
Homework 1/7/2008 CH. 5B HW 1 (303) 10 11 =1 =1 |
Homework 1/7/2008 CH. SB HW 2 (311) 10 10 = = ]
Homework 1/11/2008 CH. 5B HW 3 (282) 10 11 = = L

To add or edit comments for an individual student can be entered on Student Scores or Score Entry:

To add comments for a student on the Student Scores screen:

coO~NO O WN K-

or

. Select Academic on the menu bar

. Select Student Scores

. Select the Term

. Select the Class

. Select the Student

. Select the Category — Task Title that you want to add a student Comment to

. Select the Comment icon at the right of the student’s score to enter or edit student comments
. Click Save to store your work

To add comments to a student from the Score Entry screen:

OCoo~NOoO oLk~ WN K-

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Category Tab

. Select the Student by clicking on the student name

. Select the Task Title that you want to add a Comment to

. Select the Comment icon at the right of the student’s score to enter or edit student comments
. Click Save to store your work
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Comments — Task (Assignment)

Task Comments can be viewed on the web by students and parents.

Define Task Shasta Liberty Friday, 17 July 2009
Applications | Class | Academic izenzhip | Reports | Help '9:47| Show Inactive | User Profile ange User | Logol
Track: Sani-Tooele High - Term: Term 4 - Soﬂ:m
Class: W/5 Elem. Algebra - Subject: ALGEBRA -
Ignore
Due Points Don't By
Delete Category Date Title Possible Drop Default Comment
Homework v 4/1/208BBEEPP CH. 10 HW 1 (580) 10 A
Homework + 4/1/2008 E| CH. 10HW?2 10 i
Homework + 4/2/2008 | CH. 10 HW 3 (593) 10 i
Homework =  4/4/2008 FH CH. 10 HW 4 (522/600) 10 iR
Homework - 4/8/2008 ﬁ CH. 10 HW 5 (rev. ws) 10 |_-|]
Homework - 4/10/2008 ﬁ Core Rev. Packet 10 |_-|]
Homework + 4/16/2008 | CH. 108 HW 1 (ws7.1/7.2) 10 i
Homework + 4/16/2008 FH CH. 108 HW 2 (ws7.3) 10 i
Homework + 4/22/2008 FH CH. 108 HW 3 (607) 10 i
Homework - 4/24/2008 ﬁ CH. 10B HW 4 (rev.ws) 10 |_-|]
Homework - 5/12/2008 ﬁ NOTES (core.rev) 10 |_-|]
Homework = 5/14/2008 EH CH. 9/12 HW 1 (507) 10 i
Homework + 5/16/2008 [ CH. 9/12 HW 2 (514) 10 i
Homework + 5/20/2008 [ CH. 9/12 HW 3 (719) 10 i
Homework v 5/22/2008 FH CH. 9/12 HW 4 (741/748) 10 4
Homework + 5/27/2008 EH CH. 9/12 HW 5 (755) 10 i
Quizpod  »  4/2/2008 GH QuIZ 1(ch.10) 10 i
Quiz/Pod +  4/16/2008 ] POD 1-5 50 A
Quiz/Pod 4/22/2008 | QUIZ 2 (ch.10b) 5 i
Quiz/Pod v 5/16/2008 i POD 6-10 50 i
Quiz/Pod 5/16/2008 HH Quiz 3 (ch.9/12) 5 i

To add or edit comments for a Task (assignment):
Task Comments can be used to give instruction to students about the Task (assignment)

1. Select Academic on the menu bar

2. Select Define Tasks

3. Select the Term

4. Select the Class

5. Select the Task (assignment) Comment icon

6. Enter or edit generic viewable comments for all students/ parents about the specific Task
(assignment)

7. Click Save to store your work
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| Reports

The interface for reports opens in a new browser window. You will have two browser windows open
when generating reports. The grade book window and the reports window.

The list of all available reports is accessed using the reports drop-down list. To shorten the list, select
a Report Category from the Report Category drop-down list.

Shasta Libe riaay, 09
29:48 | User Profile | Change User | Logout

Report Category: Gradebook _ ~ Report: << No Report Selected ==
<<= No Report Selected ==
Class Birthday List

Class List

Class Missing Scores
Class Roster

Class Summary

Class Task Summary
Class Workshest

CTE Online Test Extract
Elementary Student Progress
Gradebook Usage

Secondary Student Progress
Student Citizenship Log
Student Missing Scores
Student Profile

Teacher Citizenship Summary
Teacher Subject Summary

To print a report:

1. Select Reports from the menu bar or select the Reports icon

2. Select a Category (optional)

3. Select a Report

4. Select the desired Formatting Options (Parent Signature, Show Tasks, Student Comments, etc.)
and Filtering Options (Withdrawn Students, etc)

5. Select the Report Format: Acrobat (.pdf) is the default format report

6. Click the Generate Report button to display the selected default Acrobat (.pdf) report

28:06 | Change User | Logout

Report Category: Gradebook ~ Report: Elementary Student Progress -
Description:

For a student, shows scores in all subjects and categories (task scores optional) -current term

Show Students: | T Instruct | |I Advise

School: Term: Class:

2009 - Sani-Grand High - Term 3 - 1ENG10-B -
Student:
Feus, Mardee -

Formatting Options:
Parent Signature Line Show Tasks Grading Scale Grading Legend Student Address

Student Comments Additional Comments

Filtering Options:
[] withdrawn Students

- Report Format: Acrobat (.pdf) - Generate Report _
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Options:

You can select the options to view the report in the default Acrobat (pdf) format, or
Excel(.xlIs)format, Text(.csv) format, or Web (.html) format

7. To choose to export a different Report Format in the Report Format drop-down field like Excel
(.xls).
a. Select the Excel (.xIs) file from the drop-down list
b. Click the Generate Report button

File Download [

Do you want to open or save this file?

N xjuj Mame: ElementaryStudentProgress.xls

Type: Microsoft Office Excel 97-2003 Worksheet
From: reports.usoe-dcs.org

[ Spen ][ seve

= e 1 While files from the Intemet can be useful, some files can potentialhy
‘a harm your computer. If you do not trust the source, do not open or
e save this file. WWhat's the rsk?

c. Click Open or Save it to your computer
d. You may also:
i. just Print the report
ii. Save the report to your computer
8. When finished generating the report, Close the browser window displaying the report to return to
the reports screen
9. Close the reports browser window to return to the grade book window
10.You can add Additional Comments on the report screen for some reports, before printing. These
are generic comments for all student information. Once you have printed the report, the
Additional Comments are deleted. You need to type in Additional Comments every time you
print a new selected report. Additional Comments are not stored or saved for Report Cards or
Mid-Term Reports.

28:06 | Change User | Logout

Report Categery: Gradebook ~ Report: Elementary Student Progress -
Description:

For a student, shows scores in all subjects and categories (task scores optional) -current term

Show Students: | I Instruct || I Advise

School: Term: Class:
2009 - Sani-Grand High -~ Term 3 - 1 ENG 10 - B -

Student:
Feus, Mardes -~

Parent Signature Line Show Tasks Grading Scale Grading Legend Student Address

) Y = Additional Commen =

Filtering Options:
[ withdrawn Students

Teacher comments for students are saved and printed in addition to other or pre-defined comments
on the reports for each term.
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Saving Grade Book Task Assignments to your computer—
To save Grade Book Task assignments:

Create a Folder to save your grade book files in on your C: drive or where you are allowed to save
your documents and name the folder by Subject, by Term, or what you will use to identify the
student assignments you want to save. (TermlLanguageArtsPeriodl)

1. Select Reports on the menu bar

2. Select Gradebook Report Category

3. Select Class Task Summary Report or any other report(s) you want to save
4. Select the Term

5. Select the Class

6. Select the Category/Task

7. Select the Report Format (Excel (.xls), (Acrobat(pdf.), etc.

uesday ~eptemper 2009

28:05 | Change User | Logout

) Report Category: Gradebook v Report: Class Task Summary -
Description:

For a class, and one selected task, lists scores for all students (includes class average)

Show Students: | T Instruct

School: Term: Clazs:

2009 - Sani-Grand High - ‘ Term 1 v ‘ 2ENG 10- A v
Subject: Category'\Task:

English 10-A - - Quizzes \ Conjunctions -

Formatting Options:
Student 1D

Filtering Options:
Withdrawn Students

) Report Format:  Acrabat (.pdf) Generate Report

(Luls)
Text (.cav)

8. Select Generate Report

9. Select Save for (.xIs) or File — Save As for (.pdf) and navigate to the folder you have created
and save the file inside the folder.

10. Repeat this for all assignments you want to save.
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E-Mailing — in the Grade Book

E-Miail Class - students and contacts (parents/guardians):

& SIS Applications £ Gradebook /. Reports
Track: | Sani-Tooele High [=] Term: |Term 1 [«
Class: |P/3 AP Statistics [+] EmaiClass <@ subject: [AP STATS =]

Chapter 1 Chapter 2 Chapter 3 Test Assignme Chapter 4 12 Assignme Report -ﬂ“"-“"'
0821 03M1 0925 001 1020 1023 A1 101 101 e oseous
20 2 458 258 w0@ 508 28 wg wF -E P

=]

% [Y Amrhein, Tiae

Bowman, Rafael

EER

Copenhauer, Bristchae

Craw, Natasia

Drogin, Kayloni

Ferney, Denae

Maya, Nevada

EEEER

Nekipelora, Mckade
] Partridge, Lagishia

Wellentine, Micheala

H

Wl M| O~ | M| o .o

EE

E8 Y winham, Ashwin

Teachers can e-mail the class (all students) or one student at a time.
Selecting: Selected Students’ Contacts (e.g. parents,guardians, etc.) will include the e-mail to go
to contacts

=Email Pi3 AP Statistics

- Select Students: Send this message to:
[¥] Amrhein, Tiae Jason [V] selected Students
Bowman, Rafael J - Selected Students’ Contacts (e.g. parents, guardians, etc.)
Copenhauer, Bristchae E Subject:
Craw, Matasia Stenberg -

Drogin, Kayloni M

Ferney, Denae Lynn

Maya, Mevada J

Mekipelora, Mckade Jennifer
Partridge, Laqgishia
Wellentine, Micheala Luis
[¥]winham, Ashwin Mackelle

Include a link to Student Summary
z Cancel | Send »
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CRT Scores — are viewable in the Grade Book by Teachers

Select the CRT Scores Tab:

Dus Dte [ |

: ” Amrhein, Tiae
n Bowman, Rafael
H Copenhauer, Bristchae
n Craw, Natasia

H Drogin, Kayloni

F] Ferney, Denae

n Maya, Hewvada

I Nekipelora, Mckade

n Partridge, Lagishia

[} Wellentine, Micheala
% [ Winham, Ashwin

EEER

& SIS Applications £ Gradebook

Track: |Sani—T00eIe High
Class: |P/3 AP Statistics

=]

E| Email Class

Homework | Projects/Activities Quiz Tests All Grades CRT Scores s

Chapter 1 Chapter 2 Chapter 3 Test

08131

200

0911

Filv]

0925

45 %

10001

25 %

<=

Assignme Chapter 4 12

1020 10/23

w0 50

11101

129

Term: | Term 1

subject: | AP STATS

Assignme Report --Tntﬂhe

11101

11001

105

[==]

ELA — Language Arts Scores

Math Scores
Science Scores

Red Scores — indicate below average results-

Wl miw| O~ O M| | O

® SIS Applications

Class CRT Scores

Track: | Sani-Tooele High

- Assessment

i.Reports

@Help

Kellie Heatong Logout
Mon, 05/09/11 299:55

El Teacher:|Heatong, Kellie

Group by: | Year
Download as .csv

Student

m:ﬁmrhein,Tiae Jason

Lﬂ Bowman, Rafael J

Lﬂ Copenhauer, Bristchae E
Lﬂ Craw, Matasia Stenberg
Lﬂ Drogin, Kayloni M

Lﬂ Ferney, Denae Lynn

Lﬂ Maya, Mevada J

Show Test Types

m Mekipelora, Mckade Jennifer

Lﬂ Partridge, Lagishia
Lﬂ Wellentine, Micheala Luis

Lﬂ Winham, Ashwin Mackelle

USOE - 2009

El Term:|Term 1

[+] class:|P/z AP Statistics

[=]

ELA
3 (164)
3(164)
4(170)
3(166)
3 (166)
2(153)
3 (166)

2(158)

2010
Math
4(178)
2(158)
4 (166)
2(159)
2(159)
2(154)

1(151)

Science
3(161)
2(159)
3(164)
4(170)
3(160)
2(155)

1(149)

ELA
4(169)
3(167)
3 (166)
4(173)
4(168)
1(150)
4(169)

1(147)

2009
Math

4(170)

4 (166)
2(159)
3 (164)
3(162)

3(160)

Science

3(165)
3 (165)
3(161)
3 (160)
3(160)
4(171)

1(148)

ELA
3(167)
3(166)
4(168)
3(162)
4(170)
2(153)
4(172)

2(159)

2008
Math
4(169)
3(161)
4 (166)
1(144)
4 (166)
2(158)

3(163)

Science

3(162)
4 (167)
2(152)
2 (156)
1(149)
4(171)

2(155)
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Student Profile — is viewable in the Grade Book for Teachers

Select student icon next to student name

% SIS Applications £ Gradebook

Track: | Sani-Tooele High [«] Term: |Term 1

Class: |P/3 AP Statistics [«] EmailClass Subject: | AP STATS

Chapter 1 Chapter 2 Chapter 3 Test Assignme Chapter 4 12 Assignme Report -‘T"“W‘
0931 09M1 05 A0 10200 1023 M 1M 1 E «Defs Dus

200 #0F 58 xn8 wof 0% 28 wd w08 -E-P«'M«u-

- n Amrhein, Tiae

n Bowman, Rafael

n Copenhauer, Bristchae

n Craw, Natasia

n Drogin, Kayloni
n Ferney, Denae
[V Maya, Nevada

Student Profile includes all student demographic and scheduling information.

Amalia E Bankston

ID: 31789 SSID: 10317389 Phone: {555) 0000000 E-mail: £3178%@example com
Born: 08/00/1904 Age: 16 Gender: F Grade: 10 ‘Graduation Year: 2012 Home Lang: English
Primary Lang: <Unset> Ethmicity: Not Hispanic Race: White

Residential Address Mailing Address
250 East 500 South 250 East 500 South

Sani-Tooele High

Advisor: Rominger, Savone f63@example. edu
Entry Date: 08/28/200% Exit Date:

USOE - 2009

SLC,UT 84111~ SLC,. 84111~
Contacts
Relationship Name Residential Address Mailing Address Phone
Release Briselda Mattson 250 East 500 South 250 East 500 South Mdain Phone:
Non-Custodial c45532@example com SLC. UT 84202- SLC, 84111-
Mdother
Emergency Contacts
Star Release Name Primary Phone Alternate Phone
Charlie-Marie Barillas (3533 000-0000
Therin Racine (35357 0000000

Period Course Teacher Room Entry Date Exit Date Term

P/ 1118-1 Beg. Pottery Moormann, Macey 204 08/31/2009 10/30/2009 1

P/l 5254-1 Algebral -B Izarraras, Anna Shae 228 11/02/2009 06/07/2010 2 3 4
P2 4100-4 Language Arts 10 MMorland, Rasten 107 08/31/2000 06/07/2010 1 2 3 4
P/3 6226-1 Ren/Ind Rev Wid Civil Ringlee, Channing 212 01/20/2010 06/07/2010 3 4
P/3 7741-2 Weight Training MMacQueen. Shanel WT ROOM 08/31/2000 01/15/2010 1 2

P4 1118-2 Beg. Pottery MMoormann, Macey 204 11/02/2009 01/15/2010 2

P4 5300-3 Geometry Bolieau, Garritt 229 08/31/2009 10/30/2009 1

P4 7720-3 Ind Act/Lifetime Act Bytendorp, Levonne LG GYM 01/20/2010 06/07/2010 3 4
WS 3520-2 Biology Turnbull, Makynzee 113 08/31/2009 06/07/2010 1 2 3 4
W6 7150-2 Health Education IT Heward, Sara Kathleen 225 08/31/2009 01/15/2010 1 2

W6 8852-3  Welding Tech Casselman_Devid 304 01/20/2010 06/07/2010 3 4
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1 Student Summary
Student Summary — is viewable in the Grade Book for Teachers
% SIS Applications /. Reports @Help
I SIS 2000+ Home
Assessment Attendance Change Password
Gradebook Student Summary Student Utilities

g

Teachers can see all class information for their students.

Track: | Sani-Stansbury High Sch:lz| Last Mame: First Mame: Ident #: Search
Current Student. Bakes, Harmony C [9171] [ﬂ |§] Term: |Term 1 EI
Class Summary (Grade Level: 9) Lunch Balance
F 1 Earth Systems * Assignments: 23 Missed /0 Upcoming $5.50
45.05% Spero, Mariza Aftendance: 4 Tardy/5 Absent
Email (@ Website Citizenship: §
15 Algebra A/B Assignments: 54 Missed /0 Upcoming Assessments
zaDS;% Kerbs, Rocio Attendance: 0 Tardy /7 Absent CRT Scores
Email Citizenship: 3 Year ELA Math  Science
2 Earth Systems Assignments: 21 Missed/ 0 Upcaming 2008 1
f?.fs% Spero, Mariza Aftendance: 1 Tardy/5 Absent
Email @ Website Citizenship: N
3 Language Arts 9 Comments Assignments: 12 Missed /0 Upcoming
fS_ES% Wittusen, Xee Aftendance: 2 Tardy/ 12 Absent
Email Citizenship: N
4 Clothing I Comments Assignments: 1 Missed /0 Upcoming
530-% Nowers, N Aftendance: 1 Tardy/9 Absent
Email Citizenship: U
6 Geography for Life Assignments: 18 Missed /0 Upcoming
mg;% Rairez, Dalton Aftendance: 1 Tardy/ 3 Absent
Email Citizenship: H
7 Beg. Theater* Assignments: 8 Missed /0 Upcoming
25_':% Hoffine, Jeremy Attendance: 1 Tardy/ 9 Absent
Email Citizenship: U
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Misc. —Information i

*

K-P\*
Academic Marks — Definition

Academic marks are calculated with or without category weighting. Blanks are not included in the
calculation but zeros are. Ignored scores are not included in the calculation. If score dropping is
turned on for a given category, the system dynamically excludes the score(s) that will hurt the
student’s mark the most. If category weighting is being used and one or more categories are empty, a
reasonably accurate mark will be calculated based upon the categories that are not empty. If there is
not enough information to calculate a mark, no mark will be shown. Extra credit is defined simply as
points above points possible (points possible can be zero). A student may earn more than 100%
overall.

* Green = Ignored/Dropped

* Blue = Not Automatically Dropped

* Red = Exceeds Points Possible (extra credit)

* E = Excused — Assignment is excused from score calculation.
* blank = Missing assignment after the assignment due date.

Missing Score Definition:

A “Missing” assignment is a zero or blank score with points greater than zero whose due date has past. It
excludes scores that have the “Ignore” flag checked. It also excludes scores that have the “Don’t Drop”
flag checked. (Excluding “Don’t Drop” scores allows a teacher to not show zero scores where a student
was cheating as a missing assignment.)

Missing Assignment Definition:

A “Missing” assignment is a blank score with points possible greater than zero whose due date has past. It
excludes scores that have the “Ignore” flag checked.

Keeping the grade book setup simple is best. Weighting, dropping scores, ignoring scores too
extensively can cause confusion for parents. Parents will question the results of a student’s
mark when too many options have been selected.
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Citizenship Marks — Definition — H (Honors) - 90, S (Satisfactory) - 70,
N (Needs Improvement) - 50, U (Unsatisfactory) - 0

Citizenship marks are based upon an accumulation of citizenship items to which are assigned
positive or negative values. Each student begins with a preset starting value. When a student has a
citizenship items the assigned value is added to the starting value to determine the student’s
citizenship mark. If there is no citizenship items added, the starting value determines the mark given
by the initial Citizenship Mark Set setup. Citizenship marks can be overridden on the Grades tab.

Mouse-over — =
Throughout the grade book you may get additional information about an icon or data item by

pointing or moving the mouse-over it. This feature is especially useful for identifying the function of
an icon or for revealing the full contents of an abbreviated data field.

Show Inactive / "Hide Inactive — option on the menu bar in grade book

The grade book assumes that you don’t want to see students in your list who are not currently enrolled in
the class. If you wish to include *inactive students in your list, click on Show Inactive on the menu bar.
Be sure to save before changing to this screen or you will lose any work you have entered since you last
saved. Once the screen refreshes, the button will change to Hide Inactive. Simply click on the Hide
Inactive button once again to hide the *inactive students who have exited your class.

For more help and training with the grade book you can go to the state USOE website

e http://www.schools.utah.gov/sis2000/main.htm
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